ojjjS <j;ojUL} ciujj tjjS 4-u |»4 j 

http : //www . ekurd , net 



j4— 4J ûJjSjtf j DjjO^ 


2003 


1 


2003 jbJL. 

(J-î'U-u ^j4_o4j' 

JL, 32 4Jui_>4^ 




î 4*»- c4Jj4ojo5 

C-ujj4juuj ^j0j4jj .^j !_£_»_>■ (_5jjj J j4jjj_lojS SLJ 4_o jS 4J 4_ujjj Q ijj j 4- Cuj 
• LjL (_5jL 4j !^tîj4j4j < J jSj 4j 4_>0jJjJ jj 0j4jl>j4j0 J 


.ojijj^uij 1969 jl, j ^ (ARPANET jjj 4 iC->i,;.i ^iujjlj (_5j4jjjjj t_5jjl> ^~jjljL L? ^j’jjj) 


^S4j0j1«j 4j j»*^4j , IjjjJ&lj Lujjj ^jjjj4jujj silûj vCjjjj4jjjj 1983 ^JL*> 4J 
. IjjjJb OJ jLS4j LS->j4_o4j ^jLSojjjS4j 4j**!j (^jjJjS j jSjlj 4J 0>4 jjL> 

b 1990 ^jLS4JL*> (_5ûjjj 4J .OjjjjMj Ijj^ ^Sj0jj-j4j ^jjJ 4S Oj 4 jLSj4J 

. Cu> 4 j 0j4S4j4j (_5 j 4jjjjj jS Lû4jjjJj Ij jL^jJv 4 J C_ujj4jjjj 


jjj^Ljj4j j jjjjj> jjj 4 jI Jjjj 4 S 4j L> j Lû I j j4j .OjjJjLS4j Ijj'ilL 4J ^jL*>L ^Sjöjj_j4j 4j Ci jj j 4 jjjj L—jUJ 

. Jjjjjjjj jL> jljj4^) (JjCuOjjj ^jujS L> Oj 0 Jj0jj4j j jjjjjjS (_5jljJ 4J j4^ 


^Ci 4 j 4j 0jIjj~*>4j 4 S (_54Soj4jIj (_5jj*^!j> .OjLjOjLS 4j 0jIjX~>4j j4jj. ij .ojS 
. 4jJ& ^jljjJ LjOjLS ^~*>jj4_o ^jLS4jjS jLj jj jJj^ 4 jvj4j jL ? 4_>4Söj4jî (^OjIjjJ 

j4~j4j LJ4jj4_o4J~j jj 4J& ^jjjljj . 4 j4J& (_5jIjLSLj 4j ^~*ujjj HjjLSjjj4J& IJj4jjjuojS L4j 4 J jJjlj^- jlj j jlj 
4 Soj4jjjjlo jS 4j j4j4J& ^Sj j L> j ^jljjOJ ; (j 4 jj ~ î< .>- 4_>) I J4S0j4jjjjj j4~j4j jL> (JjjjuS) jOJjJjuj ^jLS4_oSjJ 
jOJjJjLu (_54-oSjJ jLj j j4~*> jj ^j4_o 0 JjljS- ^*j4j ^jjj4S .lj4S4ujjj j Lj4_J CjLSj C_u*>jjJ ^jLjOjLS ^JjJ~j J *41ijjjj 

.diL>oj jLjLS 4 J (jjjjjS) 

. 4_>lj j»4S<L> (_54Jj 4J I jSjjLS jjj4J&4j dij> (^j>4_o*i 4~*j ^jOjjj ? ^jjjjj 4 J 

IjjLS J 4 S 4 J 7 4j j»IjL 4j j»*^4j ? 4 jj J 4_>(_5jj ^Sj Lj>- jj jjS 4j j»^4j ? 4jjj jl jS ^Sjjujjlj C_ujj4jjjj 

.jjj’L^jJ ^Sjj ^SlI 4 j OijjO J jjjj 
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^jjj34 J4j 4_>4_ö sîll4_>- 4_ii_ y a 4_g> — Clullaoj j15*4j Ojj> j4_LjJSjIS4j j4ujjjuj5 ^ 

JJ dJ4_)l5iJj slJûj (JJUJ&OJ jL54j (Juljjo (^j^UJJJuj^ OjJ_> (jl_> ; JbuJ>Oj ^jjjjji^J^U, (JulujU 

. 0 j 4Ju_)j 4 uj_u 4u (jjjj 


. 1 jJ Lg-)-> 4 J OjOjJ ^5j 4 uj_ u uj 5 4u (jl_) 0 j 4u_uj 4 ju _ u 4u C1)15'4u C1ujJojj 4_) j»ujju * 

Clu_)j4uJ_u ^5 jJûjj4u (^j^-ul^^u • 

*__> 45L* ujj j OJuj45 jÛjjJu-u5_u Cl u j j 4l u _ u ) j jj U j 15 4u (jjjjjjj aljSjjj jjj C1x3j_j • 

(Oj Oj 4 uj 45Û j 3 Lj 


? <Ly> Modem 

4u Oj 0 j4u4S4jj54J4j ^j4_> 4u OjIjXu4u ; 0 j 4uuj j 4uu_u 4u C1uJj0jj4u jj 4 u Lu u jjj jxjJju 
C1u_>j siil4_> 4 J 45 j4jj_uuj 5 ^gU Jj5l u ujj J dJoj Oj4j 15 4ul_a jauJju (5ûjû JjLu 45 . 0 j 4u 4.5 0 j 4 j jjju jS 
ISuOJ Oj (5j^" ö ^j°J (CdIuLu) IuuO J j»Jjj-o . ^jj j jjS” 4 J 4j ^SuOJ (^Ojj-u jj (CdIuLu) IuuO J ^jjujj^” 4 j 
j4u Oj4_o4u4_> ^jluj^ 4u OjIjXu4uj 5" j»OjjJ ^oujju . I J 45” 4uj3 4J 4u ^j4_> 4u ''i^jJjjOJ j ^5uOJ 4j 


ISP (Internet Service Provider) cidjj4ru_u ^jjojj^ 

(^LuluujS^ (jlu 4ulujljuj5' j>4u . 0 j 4 uujj 4 ju_u 4u CdL 5 ûJ (^JuOjj^u silÎ4_> 45” 45” 4u l_u luu j5” ZSP 
(jlu-ujjj (jjj CD3j-u) j5jjJ 4ulujluuj5" ISP j»4u .(jjJI_oj>- (^luuluuj^ (jlu (jjjj54u (jjjl_g_j> 
(^ljlj (jlj45”4_oujju (,5 oj 4 j jj (jj54i4u (^ojUj *54_> j pa.ssword Ijuju^u (^ 4-ujj LÎ454 J ^jIjoj 
lu_uujj34J4u ^j 4_> 4ulujljuj5" ISP j>4u . 0 j 4 juj j 4 jj_u 4 u ^jLu 4 jj (^JjOjj^u j Cd 15 u 

.(Jjj5u_ju j ^j4_OjL) jj 

^SjOj (jlu5uJj4_û Oj ; Oj4u^j4uu_u 4u (jJj5u J j 0 jj 4 j ^ 34i& CDuj 5 oJjOj Ojlu I S P (j Lu luu j5” L5 4_a 
Ojlu 4 jL 5 u 1 _o ISP (^luuluuj^" (5*54_û IuLu jj .(jj54J4u 4 j (jJj5uJj0jj4u ^34_û LÎ454J 4_o4u .Cluj51u 
.4_uljj>-4u (jj34J4u (^JjOjj^u j>^4u 0 j 4 jjj j 4 jujj 4 u (jJj5uJu0jj4u ^54_û CDuj 5 oJjOj 
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[xlf.pyS'C 

HyperText Markup Language HTML jLj 

4_uj duJ 4 jJ 4_Jl$j j>4j C1j-uj4Ju_u ^Oj4u^ ^u Jj 5 - " ....ijj J j (jlj-u4_u4^ <d d_>jjlS4u 4Suuloj 

4u <j IS Ûj4_)^ Cli-J 4uû J . ^juj j 0 j j£ ûj ; c— uj ^5ûj4_)^l J jSu l wjj J jj duj5u lJ^-SL u jIj-ujj j 

. (jjS Lu J linkS du<l5u0j-i->oj Ûj4^4u 


URL - Inf ormation Resource Locator dIAhjL 

(t-_uj ^jujJj ^uLj-ujL) OjIjS (jLj_ujL ( t-—uj ) d)-u j 4Lu_u (^ûj^u^ ^jujIj 4ulS_)j j>4j 

WWW - World Wide Web - the web eJj 

jj (jjjSu lJ 4SLu di-J 4-jû J Oj duajJjlS'4-j jjjLî J SuûJ j jIj_jjj j 4Juj 4^” duj j 4L u _ y 4 J 4-SL u î)4u 

.lj LJLjIjj ju 4 J 5 4J jluûlj ^jjJjS jj 4 -SL j - u 


Home - ojaJL 

j4—j 4uuJ ^S- u Ljjjij 4^ 4 u4ujLj ‘* T - J JJ j4u ûj (\^eb Slte CIuLj ‘* T - J Jj) 4 juj j»4S”4u 

. 4 uLj«iS4u ISP ^LuLujS (^ûj^u'J dlS lS^j 3 j (browser) j L 4-Soj o jJ Liu_ ) 


.duLj ‘* T -uj (jL HTML u5^L4£J4y 4J 4_ujjy ujjj Page oj4j^I 

4j (jjjlS4u ; jj ^0j4u^ jj 4uljuö >J -u5-uJ links 4^ 4u 4_o lj *iSJ 4 j HyperteXt <— i ....i Su . " j4_uJ0 

.help f iles Ij_û'4ujU J_.li j Web pages b u_yj tgoj^ 


jOjjJdfuû cjuJjMûxu — Browser jojJLSuj (i£j£J v ff jş!jSj j , Jj jSujûIu 

^'uj4< 4 S Start djLlLj (^54-oSjj j4-wj (j->u (jSljjOJ .jOjj J - u jS- u 4u (jj jSL u Ja- u jj 4_)4Jö (5j JjJ 

.0jjjjJ4Ji Programs (jj-oijSjju (_$ 4-aSj j .task bar juuj ^iuj-u ^j4j> ^jjlj^ (j-^^j 
: 4Su jjij^- (,54uuj (^jj^-j Internet Explorer jûjjL_jSLu duSj 4L u-u jLjL 
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V'i-iJ L j J j..- 
| Wf Hw'* Dllkv C j.'j vi i 

js 

Dpm f :: rr nmin^r 




Q rt U.tv*J tv 

li*«vi«Jec v/rDvD 
1?^ Mirvrll Ollfh^ Tnrfc 
Q rsjvjl 
Ö C > iw Ocivke: 


■‘ x Irtrwf FjfiJr' 


m Mu jiUl hu IKdjj 
PH Mi: oscU Oithos 
& MSnnFirNyt 
Ç 3 L j.u. 1- b-Mtv* 

Ö r» 

I ^ RT rlrirrl 

@ iUtULv 

^ MON Meî s«rc«i C f.ic« 

f.r v *srrr 

| ^>j'cşy A x Ç 3 ^ | Q~Disr«iOici«.ccnt I d~« P | jj : 


icon ^jSLL J ir\ouS6 ci>4^4-Ij S _* j .o ^4 j> ^^uSjj <u double click 45 LjU>jS jL>-jjj jL> 

V_jjji 5 lva_> J jjJûJ^jj 4 S) d> 4 SuSLi j 4 -v*> 4 J Xn 1 ’ 6 Pn 6 l’ ExplOP 6 P jOjJ Xuj S Lj ‘JUjJj 


.(desktop 


URL 

unique ^ _jj 

iS (J4jlj4j"i! 


Uniform 

Resource 

Locator 




Internet Explorerj»j^L- 5^5 ojjj-ay. , oj-u ISP o jiSoj tsjjoji-o aS 

4 j oISj o-oj ^jSJlUpjj iplpoj 

. Juj-w o*jj 4 joj iS p unique ^j ^SjjLjjj^U URL 

URLs are just unique addresses of pages you wish to look at. 


URL (jLîujjlj ^jjljûftjlS 4 j 4 j Oj^j'i ^jj jljjJ 4 jo 

URL U Ojl^j**>L Oj ; d>LSojS-> Cu*iOJ WWW U djLS^^Ujjj (u_l>j) Clu_>j Uu T u ^OjU'*! ^jLS-ujL 




• f 4 




r^i 


student 


• • • 

•• • 

• • 


L5jU>o j 4-**>j-u 4Soj4_>j*l j4u ^jLiujjL j Addr6SS bar (jLs_LjL ^Juj-S jU**> 4J <iSu dJ4u<GjS 


i>j-> (_5 jj 0 j L 4u 4-**>jjj *LLuLS_ujL (jL ojOj^SL ^ÎL jjlj-> ^ 4Ll*a_ujL 


LLS 4 _> j 


4_2> 


L 5 - ’ •*"•••"• 


www.bbc.co.uk > 
www.itv.co.uk > 
www.lastminute.com > 
www.cadbury.co.uk > 
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1 i/ 


jlz£ address bar oLs*»jb Jhj* jO<d ol.<i£oj 43 J 
<£<jj£ <ULîujjU 0 . 15 U IZI.MJJJ 4jIj4£ .( ‘jjpb ,/jOj 4j JfOO <l£<GLîuijL 

ijji- <£<j j£ ‘ULîçUjU , (jj~>jj 4j 4fU OujOJ j4J0 . 0j4jjj-jj 

V 

„y.v I ♦ 

.COU4U 

browser ^ol jSjjj WWW 4 j 4 ^ 4 jLîajjtj £jj+*>y> <L) CLLWO J Iaojj 4 J& 

.oISoj bj http:// cij^ 


.iLSojiU'-l jj CIjIjJj (^Oj^jjj Enter •*-! 4 j |^jj 4_>o4_» ; Cuj CLjjj 4J 


v 

ojjj^ ^ i 54 j|j<u* 2 I j *5 4 J M 0 V 6 4 jjji> 


j4o 4S j»^4j ■ d >-»-»-». ft-j 15 4o jj ^g S - o LêuJj U _ij4j> 4_»4 jIj 4J ,Clu4Soj v-jjj ^S^jOj^j^ (^jJ^L-j 45” 
yZtju ^Oj^j^? jj 0 j4jL»j4Sj ^jI^jûJ 4jISj4j -Clulj^Soj 1 _>IjJ4j 4S ^j4j Lu (_54jjjLulj j4j 4jIj4j*41 
Back (,54-oSjj ^gjl_ u J& jIS4j 4j ^jIjjOJ 4j0j4JIjJ 4_& Oj^j'-j 4_»0 j4jIjS j>4j ;( jj_»j4j <j£uj jU 

. browser ^IjSjjj lSjj 4 -*^ Forward ^ 4 -^j j oj 4 JIj 4 ^ 


4> 

4 

Back 

Forward 


(^ 54 -oSj J j 4 w-> 4 J 4 j jS .jljj_u ^jjjJ l 5 û J^^ j^ û J J BûCk (, 54 _«SjJ j 4 -wu> 4 J 4 jjS LJ 4 j 

oJ 4 j 4 jjS , 0 j 4 jIj 4 S L»j jjj j 4 S .jjj-uu l^ûj^j**? j^ Û J 4 jjj j j 4 -SjO J jL>- 0 Jj 0 j 4 j , siJjj L> J j 4 _> BûCk 
l 5 4 j jS ^j jjOJ blj ,jj joj (, 54 £ûjj-wj l 54 S 4 j_ u *>jj j 4 S 4 _oSjj j 4 S ? FoPWÛPd ^‘LaSjJ j 4 wj 4_1 

.Clu4So j 4- o4j 


. CUj ( /'.u.l j 4uSjj Link ^/.u.1 /LjL&jliLu <u IjojAji J>ljû <d 4 J 

jL»i£jj dljj^> Jj 4_> ^lj^^ j»4j 4_o_>- 4 j ,vi)4j0j4j > 'J Cj4j> 4 J 4jjj jJ *-__uj ^jjjCj lS^J^J 

^wj4j jj Link IwjSujJ LJ 4 S 4 J jjj-J jjj lSO j4j^J vL)4j 4 J 4jj jjj t-uuj L5*^4& . (jbu l>Juj 4S j* Ojljlj 
4 jL»ISjj j» 4 J dJjj3->j4_a .jj ^jjLo t-uJJ 4 j (jILj4S jj (ju4jlj j-*S_uJ ^5*^4® . 4 £ûj4j > *? L5jljlj> 


¥ 

► 

Back 

vard 


. 4_)4_a (jluSö j 4 _Jj_u 4_& j4_a (^5 jLulj 4 j (jjLwj_ » 4S 


, CIlu j LS 4 j 
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^SLuJ — 4_)4j& Link - i liJ j Hyperlinks j*»£-j-Jj4_uj& 4u jjij-uL Links 4 ûL-»5JuJ p4u 

■ “Luj ^-S_juJ J 4 _ujj 


jlu 4^0j4u^ (Jjl^Lu>- ^-u4u 4u jlu OjOjU ^S4_>Oj4u'i 4u j4^0J JuLuuJ iS j4--ujj 4_U^J ^-fT 4 Û _ J 

. OjOju ^ S - t . 'u L. uuuj 4u 

. duuuA O Jjl^4u 4_uj jjlj-u^j J 4_ujj ^ul_>-4j 4u ; 4 u4_ujj ^ S-JuJ Lloj 4_u4u 4ÛUJ ^SLjjJ 



^ou OjOjUU 4 J j L jjj" i _5 Oj û-u j 4 S ; I J 0 j 4u j 4—u 4u ^-uj JJ ^.0 J mouse 4 L jJjS.u u -L 
jSjLjlj 4j jû ^-L4 j0j4u“J ju <SuuJ 4—u 4u jlu 4u4uuj jlu 4u4_ijj j4u ; JU_uO J 4j 

.^143 cij 3 


4^ Cuu4Su 4 Jlij j 4_Jjj ^jSj^I CijjljÛBJ 4ulju . 4 £u LijljLi 1 — JJJ JÛ4u> 

Forward j Back (j4*Sjj ojju jjj j4S ^u <jdjuu . ojIûûj» (JjLS4u 4Soj4u"îI ^iû£4_i><j 

. |jjl^9j4u^ ^yJljJJ 4j jû^ljuk JU Jl u . uu jls^4u 


jp jj.lu-.iSLu cuûj j4uûuu Internet Explorer — jojûLSuu Browser ^Ij^jjj 4J jj>joj 

j4_u4j j4iu lJ4uûjS Internet Explorer jOjjLuoSlu <=C u _ u <U 4J <jj^j jlj 4 J j 4 S 4 j 
^ j-oljSj)jj 4J dJLL^-^jjûj 4 -« 4 j screen ci> 4 S<uiLi ^ojoj^-u ^iulj ^5^ X (34-oSjj 

. Internet Explorer jojjiu^u ci^j 41 Lu Browser 


Cu.1 j C1>4S”4-SLj j4-«û4J Clyj^SûJj 0 J LJ 4 u 4-o lû 4 JLuL>L . ^jloO J j 4Jb ISP L) 4^4-1 ClujJojj4u 
Yes j4-^4J 4Su L)4->4 jjS .Clu4_>ulj (^JjO^j^u CIujjOJ j^S ^-ujJûJ 


4) 


4Su L)4 j4jjS 4j 0j4jujjj’jSu ^jIjjOJ C1>4S'0jJJ : u-ojS' . desktOp uujjSLuJ jj 0j4JuUJj4Sj0 J 


.Shut Down (jjl jj4-S> ^4-oSjj ^jIjj Stort ojLi ij^jSjj j4-^ 



jJ-jS-y Word >iJoj ,(j4_>olj (jlSûjljS 4-oljSjjj ^JulS 0 jlSL S1 jjISj^4_ö 
. (jb’4Sûj4ujjjLojS (^Oj^JjJljjS (jLu Paint(jlLuS4l>j Excel 
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jj 4 ÛL jJ^jj minutes CjÛ 4_> (j^Sûjj 4S C1»L>-0J jOJ / j OjLojjlS j»4Û 

LLuj4Sjj4J& ; jjj> CjjûLj Clto4_>) . CJ4 jS*JL> ^o4_û ^jJjSjIj4j 

. jOj ^SÛj4jIj 4j ^jOJ ^ÛLjL4j ; ljû^jjj3 (5 jlS->4_û 4 J 4_)4_a (^jjLj*- 





ijr^ lT^ ^°J^J oj oj^Cu^SojjS lS^jL^j , IJ4*jS*iL> ^LjS 4 J 4 Q mins 

IOjOjIj^ (j 4 ÛL_u > Ûj j»4Û 4Sjjj 40 

(jlûJj&jLS4j 4 J (^j4_o*J4-wj) ^jû^jj j pljSjjj 4 j (jJjSLu (_>^H J)j 4 jj j _io jS ^ÛLLjjSIj 1.1.1 

(Including 3.1.2) ijj4j^-u^jS ^4_oj> j 
j Ojj-Luw»S-u ClCuj 4- lû-u — Browser jOJjLS_U ^oljSjjJ (jJjSLu (jLÛ 1.1.2 
URL (jLS_ujlû ^_> Lu J&j LS 4u 4u 0j4_»*-l ^ÛJjljjj4_û 1.1.3 
ljûlSoj4j^ (j4Ûlj4u^ ^j jlû 4J 4-lj^>- 1.1.4 
link words 4 *Sjj ^Sû_ J ^Lû 1 &jLS 4 j «u Ijjûj (joj 4 _»*J ^ûijû 4 J 4 Jj^> 1.1.5 
link pictures 4ûjj ^S ûuJ ^ûLû1&jLS4j ^ Ijjûj <-5 ö j^^ ^ jûû ^ 33 ^ 14*^ ^ 


j lj ^S 4_)û jûS 4_j j 4ÛJJJJJ jS 0 j 4Û I j^S j pljSjjJ 4 J (jj>- jOJ 1.1. "7 ^ 


(j^ûLjljLSlû j ^jî^-o^^-wj ^L 
. ljj4jj_ u .ojS CJjSjÛ 4j 4 J 


.^ÛjjLwuSojIj j 4Û' j- u o jS jj> 4SÛ ^w. >L ,Ljj j> (jûju>j jj> j4j 
<jJj j-> jL j (jL j LûjLS (JjIjLSL ^j4jjL’4j ,4SÛ Clu4SÛ0J 4 S 
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,<J4> 4 jj 4 ->o j Internet Explorer jOjjJ-u^ 




4 ju l u ûjûjlj_> 4 J 





0 


0 



4 S 4 _û <L> 4 JwuJ j 4 j 0 j 4 j 


! J j^ 4 j 




OjjjjJ4J& jLiSu5'4-> . URLs CIuLj v_uj JÛ4j> LIujjIj 4J 4jju jj jjlj^- (^4_>4 uL»uJ j»4u LJ 

y* J)ju 3 (jLLujL ^u j-i jL^J 4 ^L ^juL 3 


www.bbc.co.uk > 
www.lastminute.com > 
www.argos.co.uk > 
www.butlins.co.uk > 
www.odeon.co.uk > 


jL Oj4_>_u j 4lu j^5 45 oj4 _)^ j 1.1.2 ^45J4 j 4-ujIt <^jOj4_u 4 J . 4lu u_jL> Oj4 _)*^ uJ4_) LJ 

.4_»0j4u*J j»4u ^ 5 1 3-3 CljS^Juli 


(jicu 3 ûj4u jL ^Luu (^ûj^j'J back 0 j<Cuj<l5u ^3>ûJ ; Jj£” dûLuj 40lû oj'U'J jJU> ^JUuo 45 

.cujj ^j4___i4J 45 i j j ^5 Oj^v.l' > forward 


9 



Cjjj j4Jij_u ^jLuU jLS4j 4u C1u4-£_u ^jI^jDJ (jj^ ^Slj ^-uLj ,ljjjlj^- (,5 j I j4j LJ 

Internet Explorer jOj^L^u 

( 45u j I j 4 j 4u LjLj j j» 4 u ) 1.1.4 4SJ 4j 
j4^*> 4J 4 £u click LJ4 j4jjS lS O j 4 j*J jj 0j4jIj4S yj 

j4**> 4 J 45u Clîck jJ 4 j 4jj^” CIu^j l5 j4-u4J 4 S ^jIjj l5®j4^*^ j4-**> 4jjj»- 


4_Luj4_a j4-w*>4J jj ^S 4 jû j 4 j*J j 4-w*> 4j jj> jj 4j4_ö ISj j jdu^OJ uJJJ ^S4 j0j4j^I (^5jj4-w*> 4S 


jLww> 


t*J 


4j4-û links juSjjJ jjj» *L4_>- ^Lwjjjj Ijjjlj^. ^5 0 jjj> j I jj> j4J LJ 



of Americi 


tyl Goods 


Halloween Par 


1 . 1.5 ./% 


Halloween Costumes 


^jijjoj .link aSj-J 4jLo4j 
4J CJj45j click jj4j4jj5 

^5”4j0j4j^ jj jjL oj jj jj (_5j4-*> 

4 jIjjj ( 5 L>j ( 5 j Lûlj 4S jj 


^jIjjoj link (j.w jS - uJ 4jLo4j 

jj (_5j4— > 4 J Ojj45j dlCk dJ 4 j 4 jjS 
L5jL»jlj 4S jj ^j5"4j0j4j*<Î JJ jj«-*JJj 
4_>l jjj (__5 Ljj 


Spint 


NEW! 


r! Disney Store 
Cards 


Let the whole family dress-up as their favorite character. We have 
everything you need to create a fun Disney Halloween this holiday. 
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Internet Explorei — c^ûjj<aiu 4 J ciujLjoj d 

. 0j4j_ujjj5û J CIujIj ^5 <Oû jluîi (jjj> 45 û j 




£)Jj|j 45 JjljjJ4J& 

Ç 4*> Search Engine jij^ (J4ju5’iU 

(^jlulj (jjj> 4 jIj 5 .<ulJjjL)j <d t ja.;5L>jjj jj4Jb j 0j4_ww>4j (^Oj^j'J jjjlo LbJj4_> C juj j 4l u _ u 

? 0j4jijjjj0J 

^jl>j5 jLj 4 J 45j ujjL 454jLujjjL ? 4_u Cj4-uj5 4j5j4j ; dujljO J 454 juLj ‘-JUJ ^jLu-ujL j4j 

. (jLjJJjL 

Cjjj45oJ LIjJ4j 45 ^54jjLulj j4j ^J ^jlj4j jL ; ^JIj4j 454 jjLj t-_uj ^jLL u jL j45 

.cj-uj^j j 54 j Search Engine jlj 45 (j 4 jj 54 j ^jIjjoj 4 j 5 j 4 j ; jojjj ^j> 4 j 5 _u 

0j5-j (jL’454jjuj (J_> (_54j-54_o 
”jL (jj5j5" 4-ojjj ; jjLj4-wj jj C1uj45o J - 

(jLjj>- ^5jjj 4 J 0j4jujjj0J 5L54 j - 

(^545-54-0 ûjjj> j4j jj CIÛJjI j 45 j>454j ^jjL>j4j jL 4 J Cjjj45ûJ OjLjjJ Oj4j (^IjJ - 

4j4_ö 45 (j 4_u5 j_>- 


ci>5 L 5 -L- 0 oj4j j4j4J ; 4jIjjj ujjj ^j5oj4j^ 1 ^5jJL5 search engine 5Lulj5 (,54 jj5 4j jj4j& 
t^jlj Ijjlj5 (^54-154-0 54 j 4j IjjL>j4j 4 J j>*-l4j . Cuj j.fr_> j54j (jlj5 (,54 Ju54_o 54j 4 J Lj 4 jujjjIu 
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(jLu*UjL» search engine (jlS-oijS ( - 5 < LuS'4_o ^XuS .^Juj&oj ^jLS^j 4-jLw4j& j ci > t u o j 

. 4uljaj ^j JjIjAS ^jjjjj> j (J jlSjyilj aS 4_>4_û 


. search engine ^ylj^ (J 4 j^u ^ 4 ^ 4 ^ a> 4 j> 

j! 3 / http://www.qooqle.com 
_y*L YAHOO - http://uk.yahoo.com 
l l -_ u 3 IjJ 4j ALTA VISTA - http://uk.altavista.com 
LYCOS - http://www.lycos.com 
civ.L^: EXCITE - http://www.excite.com 

jiULji www.yell.co.uk 4 _ojjj siJûj ;4_)4J& ^-jJjJ l5j 3“^ jlj^ ( - 5 < LjS'4_o 

. 0 j 4u_» j j J 0 J jj C1»1 _uLuj4j 

cij^oj www.ask.co.uk dJûj ^jj IjS (_5 4 j-»S 4_o 4jI£j4j CIuASu jLwjj CIujAju j4^ 

. Clu4_S_> 

(JjLjIj (jöjAljjjj jj Search Engine (J 4 ju 5 ’ 4 ^ ^jLLAjISAj 

4 _»ijjj box ^S^uoj^u^jIjj^ Search Engine <jlj 4 S < > 54 jj 5 ' 4 u (^oj^j'*? j 4 _u 4 J ^jLS-Saj 

Oj4u (^ljJ jû Uj4^0J L»IjJ4u (J^UjLulj (_5öj4u (^Oj^-ujjj jj C1 )-;_>ijÛj lj_u ujjj (^54-ujj ^jIjjOJ 
(^Oj-jj^jIjj^- Cuiû 4-j' 4 J aS (^^-j^-oSjj j4u j4_u4J ASu siJ^uAjjS (jl_» en1"er (,54 -aSjJ 4u ^jj Cu OJ 
ljjj_> ^jjLSûj^j'J 4 J aS4jIj4^ (,54j jS4_o .CjLSj ^j CltuOJ jljS (,50 j4j jj bOX 4 j 4.S 4-l- u _> jj 

keywords < > 5 < ujjj aS ^^jIj^j^I j4j jj (jjSLLJ links ^S4_»4 j^jjJ j»l_>u4j »iJoj j ciuj4^oj 

CIujASj L»4_oL>j4j (^AjOj^j'J j4J CIujO J . L)4j0j4j^ 4j CjLSjOJ Oj CjLSûJ CIujJjJ 4uIjjj ^jLuj^jj 

.CLuIjASûJ L»IjJ4j aS (,5 4j Lo l_>j 4 j j4j jj Lj OjOj4_u 4J 



4 j) oj 4 j_»jjj jj ^jjI jSoj Ij_»Ijj 4 j 4^ (5A-» jLuij j 4 j search engine ci»4^4jIj4S (,54jjS4_o 4S” 

j»*^?4j .CjjjASj link Ij4jLSjjJ j4j jLj 4 J IjuL>j4j (^Oj^j^I 4 J 4 J Cl»j«Lu4J Oj^uOjlo, (jj ^j4_ojL» 
(jlj save (^ 5 jj jLu 4 _»j4j^ j4j ^jI^jOJ ; jj ^jLS jj Oj 4 jjJj_^u 4jLoL>j4j j4j C1uj4jj j4j 
^S^L> 4 J ClUjSoj (jjLj 4_o4j ) Favorites Ijj4_u4j ^_j4j 4J (^jjjLu j»L>u4j (^Oj^j'-I ^JLujjjLj 

.( Bookmarks jLiu ^ jAjsoj ^jjjS ciujjjj ; ij^jl_aij 

the 

City of Sunderland College web site 
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f«culty 
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Bb 

Blackboard 

enter 


student intranet** * I 
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î*i»l 6 rtiJnicn 
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5eivic& 

VtelaK 

Bu&Saais 
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Ui0 j »4u DjtCujjJOJ (jljtiS IS e5ûjUjOJ jJjS— jU j <Lqjaj vibjj4_a 

http : //www . qooqle . com <uj<u^ 


j CLxjj4^jjjj CIujjOJ &S 4__*>jjj vL11%j b j 4 __j . 4^u jCjI u jlj4Jû ^ 4 _ u S 4_o JJ4 j>- ^SJuIJj<Uj 
^ jljJl^o . ! 4_ol_>Ju UûJ4__j 4u4_alj tj jl> ; 0j4ji_»jjJj jjj ^SLto L>u 4u 4 u4jIj 4J . 4^u jU4_ol_>u4u 

.£>->4uIj ûj4u*J 4u 4U 45 u jL5ujj4_a 
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c5jWj c5oj4uujjj jk 4 Juc^jj15<u Topic Index £)IS*l*)Iuj4-u ^jLujJo 




j 45 _j jL) Jjui4_) 


4 _a cijj L 5 ” 4 _>- 4 j U 


(jl_>jl.iw 4 u ^jIjjoj 


ijj 4 Ju_u j 4 __> 4 J 


.^J 4 juL) Ij j 4 _wj jj ciuj^Su cilJ 4 _>o j l_aojj 4 _a jlj 4 ^ search engines ^^uuS^-o ; 4 uIu^jLuIj 

(jlS4_uluj4^j j 4 _«j 4 J Cju 4SU Click jj4u4ujS Cl)_y I jjO J j j-uujuu 4*ujj jJul j5 jj (,50j4u ^uL> 4J 

. 4-wfc) luj 4-taj j4u j4 — j 4J 4ul J_u (^jjluj (_5 JÛ4ujj0jlu 4S" TopiC 

YAHOO searc h engine (uk.yahoo.com). _y&L> Jij^ y G 


B y Pt I k(«eo« WK'*m« 4I Wxml f »(*•<« |<om|H U U«<tnwM 



Br M i.lgl»i a 


3 -J -i 

5 «rh >>'•*>■ 


J)- 

UgJ 


J*j J> rf 

DKM* 'JfK» 0 K 


,v 60 


"XXHOOF S £ 

UX^IUUKD UlUlto PMUfJtftl HK’ 

I t»» 0 ' I » 

nre revrhinr * AJ <€ Taloo' r 03E f n)v r Irçhnd c«iy 
', ti* 4 V 9 ® te cûoI T? ■ fitftKi \ouidî w«li Vahw* Mbwihmt 

vtr;yy«g P^rr»rt» OtVi £u? B«te» FwV r M» tprr, Bi«i *'g»Jl Fnw» F-rnroj fmr 
p»l 0»g?»jir l >«»*T»*r n»tii LK timl franl M»h> PtmWViiA ha M'IIK L'i 


Search Box 


My VtAr- J n ltiii) t-icl Cvtif«)ir tmlJII Bjctr.utr I 

"0 V>Kao!TMtv»l : R»##»rchy©** tr»v«| o*«tin*ton 
JvnLfaiili OHdb 


1 fhajai Hcci.- . ici t g|n 

m llu Mivc 

Iitiii.ililiiBî) 


JU 

lutuu 


Euvc* 

Fk Lul 

InJnEfrftrjrtnfni 


Topic Index 

(j IS 4-u lu j 4 _«j ^jlujuu 


Ai^ s Hu-yianilies 

ZIiMte, ElriiFifl uto 

y ' Eutirer* & Economy 


Ne we & Mscfca 

FUJ , ~o«»iM». , * , sVt»h. T 5 



k Econorm' Recraaton & St>ort 

BtR-'Juciir^. lii')»3iKtiK. flot»fT/ otQf- Bjtitrk Tn»>L Mc4tf«iç 


Cannferil Littrnet 

Iftmit EDnlm scfiAtnLOtftKs.. 


Rafetsnee 

C\f 1 «iJnr«. PlKCrf ‘ 4 >*bn<r 


d N t>->Vid Wnxar A>V 

«v—| Jttrja I « 1 " 


SfOrt 

• ■ . l.ll ' • •■.•• 

. FmmXi CttCtart F>:u$ C-if 
'V'.l-K^ CT'fif Futoi fwf di 

I ■ fl Tnvtl - cfatl ail ftffi v 
htldiv uik 
. r* Ex^tryninl - iKMr 


m 1» I lifiiM] 


■ zi 

<C rtm* 

SB - 3 *»«^ 5 ©J«% . 0 « 


UjS jj 4uljuj 0j4u^lu 4_>ulu 4S” tOplC lu j 4 __j j4 — j4J 4_5u cll'ck dJ4u4ujS LJ 


! ^u 4 u 4 Soj 


jbjjl JjIjju AS (J 4 uluLlujU j 4 uIj 4 u^ j 4 u jj BooklHûrks jLu-ujlu < 3 j 4 u 30 J ^uJ jS C_LujjJ 

.DjJ> 

(^jl-uljuo L 5 j^°^ j ojjj*v 4 u 4 ^ cij^Sjoj cjjj j oj 4 _ujjj web page ciuuj ^S 4 uoj 4 u^l 
^Jj jS jL*)lu jj Favorites IjÛ4_w4u ^»u4u 4J (^jjjluJ ( - 54S'4 uLuuujLj ^jJIjjOJ ; 0j4uu4Su 


. IjjjjljJ 4J (_5ûj4_jujj J 
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(cujjL^i) j iS'UÊjj click d‘U4jjS' web address c_ûj 

iS 4 -oSj j j<lj 4 J 4 S 1 j dJ 4 _> 4 jjS" ^>ijj .ojûj 4 -wj 4J toolbar ^uj^ j4-u4J Favorites 

. 0j4jjj0 Jj4j (_5 4->4-jLww». J j4j Add 


15 



CLujASûJjûJ 4_>0 j4_>o4_j i»4j 



. v— 4_j dxo^> 4 jIj 4_S ,(2>JUjJ^4_> (jJ I jjIj 'foldSPS jlS4jl_>- 

j4^>4_! 4S_> Click dJ4_»4jjS j 4 Soj4j*^ ^jLjjjjLj 1 jL> jj 0jjjjj4_a "f oldSP dJ4j4jl_> LJ 

OK (j4jijj 


.4S4 J.U ^j4j> ^ 4J ciuiujyahoo ssarch sngins y>L» ^lj^ ^541*54.0 ciujoj 
C] christmas 
Cj holidays 


search engines 


Tf? Yahoo! UK 8c Ireland 



& dcuOjS' tS^ Favorites jj4_4j window tseyL»J4j y. 
*-»*5 • toolbar <Gl5o jieL5 jujG j*->4J 4$ Favorites j<l_<lI 

. ! ol»ej tSjAJ oU Lube j*îl 4^4J_>J 


ciL>j<cL> ijjjjijj <l) <lS Bookmarks ijjlCujjlj ^jassoj 4J ojjjLu jû^loojjj^u cJ<l>o j<L>*i jl><l>- 
<d ojISo j cujlSjj <lo<g .Favorites jû<lu<l> jdjj ^uj — < J >- l_» oj<ll>4Su ^Sjljjljju 
. jjjjjJ j^j <l><GIj<lI <l> L> I. ■■■■■ > ■ > j U j<G ; j LS <G I. ■■■> : > . > j G ^5 o j <G jj <l£j-u 
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Bookmarks IjjL2lujL> ^^ajsoj ^ j L u j&j IS 4u 


Bookmarks UL LujU ^jijioj <d CJJ Ju LJ jL> jjLu 4 S 


4_>ûj 4 _j 'J j4j C1uj4jOJ 


j4j .OjjjljS^J j 4jS 4_o 4j Favontes jj4_^»4_> ^J»4u j4_ w»4J 4Su Click L)4_>4JjS LJ 
linked 4S4-*^jj ^S-uJ j4__>4j 4Su 4jjS jjJ j 0 j 4j_> 4-S_;-> duj4uOJ 4S OjOjOjjJj 4_> j4_>*J 

juj4SjOJ Cli^Sû j4->^ LLLu olio J .words 


screen 4 S 4 _sL$ j 4 _ 4 J 


{S 1 holidays 
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ju1S4_>4_)L) 




j4_-j 4J Cu4ij 


j .*5 J>j£ Jj^<u [f*- (iojbjsj oj&i&jp , U<LhT 2 II>- j .43 ^UjS <d 

: ejDjlj» (j< 3 tÇ>Ç 

0 JJfj 4 S (J 4 jjk £<4 ^JjljjJiU 1 . 2.1 ^ 

6 b^ cSUljS^o LSjli J 6 J>" 1 . 2.2 ^ 

(ijUlj (ioj4Çjjj jjSearch Engine (i<LL}S<u ^LSJaj^ 1 . 2.3 ^ 
ijLûij ioj 4 jjjjj jj 4 . 't . i . g - t jlS<u Topic Index jlS<ULbj<UL ^i—ijUi 1 . 2.4 ^ 
(i<GULîtjjjU j <U|j<u'<l j<U jj Bookmarks jLijjjU (jj 43 soj ^j jS cj_hjjj 1 . 2.5 ^ 

.OjJjS (jLojjl jjljjtj *S 

. j 15 0 j <U ^jJjSli<Ljj (^JjSjIj jj Bookmarks I JjL- Sjj jLj JjOoJ ^j_i Li J >J lf 4-J 1 . 2.6 ^ 



^Sl^jJLS-w (_ 5 oj 4 JIjuS 
^LuuS 4_>4j|j4J " 

4J ljJj)j 4 Ljlj 4! j 4 jjj_wjS 
"cj uj4j jjLj j4u 1 ,5 


search scena rios<U|j<i^ (ij^U^-. 3 jjlji. (i<a_yJ 


search en^ine (, 54 juS' 4 _o j>LS 4 _wujAj j)ji^>< ^oj^SLuij^S ^o 4 j& 


4j □ 


. di-û-t-ao jj I 5 <u 


1 . 2.1 (£<^<u 

WWW.yell.CO.uk . WWW.ask.CO.uk . :searc h engine olj<^ i<CS<u 

www.google.co.uk 

. < Ct- .i. t jjj cj 13 i j L.j LS . 1 

? hol idoys j-juojjj j<u-< 4 J oj<ujju. ijLûlj jUljöoj JSjSL .2 

'(Sj4£j J juycyy jj .3 
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^_>L> oj lycos, ^oo^le, yohoo 4jj^j d)oj ; 4Su <jlj^ eS'LuS' ^ <_SjLo o^.y^ 

. <Su 4_Sûj4_>'J 



j4_u4j »w>L> icon j4w4J aSj SajazJ aSojAjÛ JjJ print yL> jj 

toolbarol^oj^lj <^1*^ 


[g. 

m 

S 

Mail 

Print 

Edit 


j>4u ^ljJ C1lS4J_>19 jLj 0j4_>_u j aSL jjS 4Sûj<L>*J ,4-uj.u ^50j0j4-u 4J 1.2.2 (^^SJ^u 


4_>û 5 4 _>*lI 

•* -' V 


.(jlj^S (,54 -j_xS4_o L u J& j IS 4u 4 j C1uj4^0J ^juS JJ 

vLLS 4_> search box LIj4jS ^ojx>-j\j^ 4J .o^jjS ciulj4S (,54j_xS4_o JjJ ^jLj (jjj*s 

; ^LujIj C1>j>- ^SL-u L)J 4__> (jl_> 4_ujjj j)jlj-> (^^JLuLj^-u j»4J 


> holiday 

> sports car 

> Asda 


Go jS 5 (jLj Ssûrch jtj4S j4w4j 4SL j]4_)4jjS 


. 4SL search d)4S4Llj4S ^0j4_)*J j»4S4_> ^ol_>«4j ^jjL> L$_)4J 


6j9 j<L« 4j File J^li jj jjj ,6j 4j > <I |»<lS<Li UÎ4J ^jÎJ jS »_»L» Ji 


liJ 


1 • J V V 

iJ'; 


Oj^jjj 4 j> Print <_ )L> oj 



4S0 j<u^! 


, 4 wjjjj 4J Clulj^S (Sjt tOpiC ^^bj^ j4$ LJ4S4J 1.2.3 ^aÊau □ 

. 4 j 0 j 4 j*^I |» 4 j (^ljJ CliS^JjLi jLj 0 j 4 _>_u j 4S_» jjS” 

Ij-ubj4_u jjJ (^ljJ 4 j jlj4 ^ jj 4- u .fr j j LS~ 4 j SCQPCK 6(1^1116 <jlj4S (^4j_xS”4o LJ 

j 4 £_> ^ eorch l ** * 4 S 4 j Ij 4 S" < £ ^ . ^lj^î « d_i _« i < slj _»i ^ ^ v « . l 


j|j4S (^50j4j^I j»4S > 4j ^oL>u4j ^jL> ; jj ^SLjL> .tOpl*CS 

t < 


! 4w*»jjj (^OjOj^wj 4J 1.2.3 (^545J4j Cujj j4j4J . 0 j 4 SLJj ii jLj 


-VJ 


4S0J 


jOJ ciulj 4S ^oL>o4j 3 LLjuj 


\4JÛ dju IS 4> 4> L> 


j 4SL jLjjlj_u4j ^jIjjOJ 


IjûIj^ t yjlS 4 juS<u 4 J Topic Index ölSk_b,u, juj^ 
Yahoo szarch engine (ukyahoo.com) y&L tioju^ Li_ûi û 

OjOj4SojLj 

search box (jlj4S ( - 50jjj>jIjj>' Jjj 4J Cluj4SjjOJ jljLjj> top IC ^wjLj4wj 4S C 1 >_U_U 0 J 
j4j Ljjlj^- box Ojjj>jIjj> 4 J . index Ij4j_u jlu 4 J 0 jjjjj4J&1‘OpiC L11wjLjj4wj □ 

JjS ClUjljjlj-w ^5 4 jOj4j*^1 j4j ^jLj-ujLj 1J4S4J C1ujj>- (^jj 4S 4 _jjjj tOplC 4_j1jj4wj 

.topic Ij*uLjj4wj 4wj_ u o 4>5 4} 
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1.2.4 

Topic Web Page 

Address 


jjualu 4 S ojOj4SLj 4j|j4_>j^ ^jIjjIjj- 0 l5 j ^QCk (_5 4-oSj J ^LjJj&jlS4u 4 j LJ 
jLj jj Ojjjlaj Oj<L»'*l 3 . *U*> jIj j-£u_» lS^LjLjjjjLj j4J lJjS 4_> jL» CIjjjj (^j'^^J 

Favorites jJ 4 __> 4 _> (_ 54 Ju*uJ 


. *__l» j LS 4_j LJu j j L 1J4S4J ClujJjLoj 0 j 4 _»^l 3 (jjjs* 4SJ ^uLj LJ 


1 .2.5 e54^<o 


4_> 


^jo^ °j 


0 i4j^! ;j lJ i. . . o U Jl 


^yl^OJ 


(j4jU4j 


jljU aj --J 4_j l . J . y j U ^4_>0 j4_t*^ 3 ^4j 


1. 

2 . 

3 . 
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( jj^> (^O^Iu^jl^a* 4 J . Ojl j5lIL>»IjL (^‘GljiU^ wL»S«U^o4_a j^j jjj U 

Favorite JÛ4_^»4u ^*u4u ^g_> d u -ft j LS 4u 4_j Clu^Sujlu 4ulj4u'-l j4j Cl)_y I jj’ 0 J 

.(jLLuûU (JjUSOJ bookmark 


1.2.6 t£4^<U 

bookmarked I ^jOJ (j^ 4ujIL*>ljlu 4^ (^^ulj^u'J j4u ^JjSjlu yi 
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cijLû'j j — 0 ^ 411*5 ^ Ij 4 ^l 


Web Pages vij 

print v l> ^gj-S-i j<L«j 4J (j4^Lj Cll'ck 5)4 j4jj 5 jjljjOJ j4Sj l__uj ^jLş* jj 

.toolbar ^ojiolj Jkj^ icon 

m 

Print 

^j’LjdJ C1 ij4£_> l_)1> C1>4jjIj ^54_>0j4j*j? jlj 0 j4j*J j»45d_> l_^_>4j CIlLjjj j45 ,1 CluJ >5ljjjj>j4a 

Print v l> j-G ^ijj File Jjli I^5<u5jj JJ JjJ ;( jlS0j4j^l ^ 15 5 ^Oj^J 

■■■Qî] 

»] I 

r =r I V 
J •..t*..-. f j] 

39 r * ,: 


DiskiiLyj j<u. jj Web Pages >_ijj tjojij'i ,yi-.|jlj 

I j L> 4J jjj ; f loppy disk dLjjj ^jjls lLjjj jjLa ju jj oj^j'-I sqvc ^ JûL j I j L> jj 

.ci>l>.oj Word document jjjj ^^uL^ll^j 




1 tO 1 ^o jL-'i 

L^j 4 Û' ^Lo . OjjjJ 4 J 0 
(JOjO^! |» 454 j 

(jlj .cjISoj 

er ;l > i6J 


4j0 j4j^ 


45 CJjjjjjJ 4 J 0 
!_>■ Ojjj 4jO J 
. <JLjj45j 


•Iji.. |h*u.o*.« <w:««pl-.=:l€ 

: < 4 ic: r. - > .1 1 • m,Rh« / 
yps I , U*J 9 M.WU«I* U.U 

V "M*f I iv.— *!•! 
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ki. ii*. 


w r 
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r pt<ui 
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^Oj*4_>co 4 _ö4_j Save As cJoj cjXJjIo ojjjj-uo File JjLs 



drive dlLljj 


ii 3 Li ^yljjo-i 


UjjSj 4^4_L I 


tioj^) html lioj^ cJoj save isjÇjb^ ^Soj^ ^Ujöp window 4 _>Dj 4 _>u 4 u j> 4 u 

S 0 V 6 j 4 ^j 4 _) 45 j dJ 4 _> 4 u j^ ; (u_uj 


Web Pages Ij^j c5«d^ jU 4J text ji^jj j* 


jjj L)4j4*jjj jj jlj4S .Dj4u^l 20 4J L>j 4J 4_jjl»jj web Slte C1>4S4juLj i-__uj 4_»4Jilj ^jîLS 

. ûjjjJ j 4-ujj5 

Ij 4 £ûj 4 j*l? jLj 4J ^ljOJ 4S 45 u ûjLL Ij ^S" 4 j 4 *jjj . 4 £Îjjj 4 _u j 45 u jLj L) 4 j 0 j 4 j^ LJ 
. 4 j 45 ” 4 -ojjj ^gj J jSLj-u (^5 0 j 4 j J jS-ii) L j jj jJ 4 _öj ; duj 4 S'o jJ 4 _û 


0jjjjj4_2> Find 0j4jjjjj j4j (^ljJ Edlt j<Uj4J 4Su L)4j4jjS LJ 



VI? a ’so 1 •« ; 

Î5>; 

>r 

j -4 

L*»h- V 



rw v 

i il 


Llil- A 

”rc |cr T * ; f «c«'.. 

cnH" 


CIjjj 4S0 JjO J Ojlj ^S'4 j0j4_>j4j 

^5 4 -aSj J j 4 -u 4 J 4 Su click ûJ4j4jjS j C1uj4£j ^jj ^Jj^uû J 4S 4-ujjj 4j4-ujj j4j LJ 

Find Next 
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_ujj4_uj ULS"oj4j^ jj4_û 4j jlj4S b Find Next j<l_ <a Oj45j 4jjS ^jLjIjjOJ 


^ Copy jIj-jî 



^oijSjjj jij jj pastc c jjju S Jj j cjj^Slj copy ^jjs" l_jjj eSûj 4 ^^ taxt ^jij-^jj ^jI^joj 

.jj ^£ioijSj)jj j4_a jLj jj ^jLj Word -îj3j 

Cj_j4Sj pnnt l_jL> (jlj SGV6 (JjJ jLu 4S ûj 4_>**l Cjjj4j4j j^S ; 0jIS4j ^S4jj"4_ojLj 4_o4j 

. c jjjj^j j LS 4j paragraph 4S4 Sjj ^ 4 J jS_> -j ^SL c* »4j cjjj4jj j»^4j 

4S”ûjjj ^j^jJ> 4j OjjjjJ^Jb t6Xt OjIj-j^j ^SJ u j4j ; 0j4jjJjS” 4S (^^jOj^j'-I j4J LJ 
j 4Su dJ4j4jjS .Cjj4Sj COpy ^jjS" Cjjj4jû J 4 S 4SûjI^jjj ^LjOj^-j j4_j jj CUPSOP 
4S”ojlj^jjj (,54 -j4j j4j Lj 0jS"4-o lJ4A IT\OUS6 Cj 4S~ 4 J jSLjj ^j4j>- (__54jS"oJ 4 J 4_>j4j 

.Cjjj4jOJ 4S" (^jjjj^J^-û 


4SojIj*jjj .0j4jjj0Jj4j 4S" (_54j4jLj_J 4J 0jjjjJ4_û ^Opy ^jjS" j Edît j4S"ojI_oLj jj jjj LJ 

c 5 jjj 4i jLjU clipboard ^jLS (j jSJ4_a jLj jj oj^j ^jjS" Ljuj jj t6Xt 

. Ij4Sûj4jjjjjjS 


Word jUjj ojIj-jjj Paste ^jjIsj 



(^oj4j siJoj Edit j^SojULj jj JjJ . 0jjjjj4_ö L5j J ^j-S4jûj4j^ j 0 jûj4-S_j Jjjj ^oljSjjj 
Word bjjj (^oljSjjj (_5 4 SjjuLj JjjJj 4 J 0 jL> |»4 j j»^4j CjJjS" Ijj-iuj ^ 

.Paste j'i- 4 J 4^ d^jS Toolbar 


screen cj^s^llls j4_> -j ci*j j ~~ j ~ ~ j j j . u ^s ^lS text o ; ij^jj ^uoj l_jj 
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web 0 j4£4jlij <^0j4j^I 4 ] JjS JjjjS iS 1*0X1* (^OjljMijj j4j 4jlj ^jLjIj 

oU4a4j Word document bjjj 4J o^ojjbj page 

.OLJJ jJjjjJ& J CjjjS 4j4j|j4j d)4j4j*jj ^UjS 4jjjj iJoj ,0jJ<i 

Try formatting the text so that it looks better and 
f its across the width of the page. 

0j4jISj Jj 4Soj4j*j lSjJjJ j (Jojii (_J0 j4j jj 4Sj ii)L> 4Sojlj-jjj OJj LÎj4J> 


oj4jj jSj^Ij j tpU Awareness of Copyright 


^>j4j& (jjlSjujjjj jj 4£jjljSj4j4jujo j Copyright oj4jjjSjt>lj j (jljjL>-4j lSLjLi 

uJjj4 S - " ....jjJ (jlj ; jijLSj Copy ^jjS JJjjoj (-^UIJjLjjJ jj j ^>joj j uJjj4 S - " ....jjJ 

; ojûJj5jj jaS Juj jjJ c5ji5 (_54-ulûuu j j j 5 _ L >- jj j ci )5 - öL' » j45 .jj ^5jjL5 ^jûj4Ûu aJ L5j£j°^U 

. cjuaSu ^5 jL>j ^5 a 5 4u j j 5 Lu j 5 (_5&jj-5 j toLSu Copy ^jj 5 jjû I jjo j ^5 ciuoju jLujj c.u-) Ijj'o j 

^SujL> Cjuj4uû J j 0 j-U4»jjJ 4Û Cjj> j 4S . 0 j 4uu_) j 4uû_u 4u 4u4_û (^JÛjjAj (_5ûj4u (^OjLu ^SjLuLu 
; 5uOJ jlu Lftu-uju j (j-uuju j 4J 4_uujj 4_o4u . 4-u juu (_5 4-5 0 j LSuLujj J 4 J ; 0jAju45u ^jLs* ju 

web 5 LjuLu uujj _o_j ^ûjoL> . WebPages ^ûLSoj^u'*? c5j^ 4u j4_& j 4uuj4-uujJ4u 

45 (_5«i j (jLuju4^«> j Lu I5j 4u ^ j4-u 4u4_>iûJ jjuj54j4u (_54-oluj4u j j»Ju5 j4u54u (_54 uuj 45 Sl'l’eS 
(jlu0j4uJj5j jlj j (jljuL>4j ^Lo (_54uljLo jAu (j45oj (jbljlj 45 OjûjOjujLu 4J CjuJ jj (jlu4_olu 

.LLuLSjAu^ 4J (jj4uu^l (juujöoj (JjLSau cj^Jju ^j j 4u4_a copyrighl" 

. OjO iju web sites ^uuLu UJ 4 J Cluûu-ftu j154u Ou ‘JUujjOJ j45 ,4u4_o JuujjLj j»^4u 

l-uuj (^jLSiujjj) 45 ûj4u^ webmaster (jJij°jjp ^jûjjûS^J^û ^u-ujj 4u 4 -ujju uJ4u4-olû 
.^j4uOJ CjAu^Jjo j4u Cj 15 l 5 ^jjj ■ ^J^Jju L^ljU j (454 ujLu 



uvj 





I J 45 OjjuJ ja_> 

4j Oj Jjj4j ^45 


45Ijjj 


L5"J 
I J 45j 4j jjjj j5 


j>4j ^jJ > j5 ^_>4 j ^_> (^OjljjOJ 0j4Ju<l5û J j 5 (^LijLulj ; Ij4_u 5*^L> j>4j ^jIjj5 4 J 

:ojOj\y>- ^ 25 

Web Pages (joj^ ^L> 1.3.1 > 
Disk JLuj j^ y_ Web Pages ^ ^oj^ 1-3.2 > 
Web Pages bjj ^bj^ jL j text 3 ij_y « jij^ 1.3.3 > 

Copy (^jjS)^jjjjj jij-_<jj 1.3.4 > 
jjjj ^i ijSjjj jij y web page oj^ujj (ioj^o^ 4 j ojij*jjj Paste ^jjjisj 1.3.5 > 

Word 



1 jj_> cijlj 0 4-4 ^jj[j>0J .Clu^ljL) jLojLul54jLi_ûjLj 45 iS^jV^ ^ j4j jj jjj Q 

I_£j 4 j print j>*-? 4 j . 45 j 45 oj 4 j^ J 4 J& 4 J ujL> LJ 4 j ! ClUjjjjJ 4 _û 0 j 4 j^I 


. 45u 0j4j^I j»454j 


jLj ûj4_>_u j 4£u jj5 45ûj4j*^ ,4_ujjj dJ4_)0j4j^l jj4_a (^OjOj^u 4 J 1.3.1 (^^^^j LJ 

4j0j4j*-I j»4j (^ljJ ; Cj54JjL9 


C> drive ^AjIjJ j4^j jj OjjjLu . CIUJ I J L> jLj_uL54jLjjjjLj 45 (^^jOj^j^ j4j Luj JJ □ 
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4 J sSIjS4jj4_& <U ^jIj4S jj 0j-»jjJ4_û *îJ4-»4_wjj . 4£u JjS CluL^ ( > 54jDj4j'l? j^-j j4j (^jJ^-wj LJ 

.^15oj4u^I 

. S6QPCh LSj 4 *-^ 4S4-ujj jj j 4 SjjIj j_»j 4 j (jlS 4 J siluS4jj4Ji □ 


.CUJjS OJ^* j Clulj^S 4 j4-_jjj j»LS jj 4Su ^-jIj Ijjjjlj^ (^5 0 jjj> j I jj> 4 J LJ 





/O 


(3 4j L>'i.;.’ j> 4_S^ 4_» 


jl j~»y ; jjS prinl’cij uL>- 4S web po^e 4 jjj ^oj^j^ 3 j4j j4j& ^Ljjj&jLS4j 4j LJ 

4SojIj-jjj 0j4j (^IjJ (4jLjj JjJ) ^ISoj^j'lI 4J sL1jS'4jj4_û 4 J 4Sj COpy ^jjS 1"0Xl" 

.word ojoj jjj ^jijSjjj docuincnl* ^S 4 j 4 _oIj 4 SJ 4 j 4 j pQs 1*0 4 ju S Jj Lu 

. CjjjIjjj (^OjIj^jj ^Lj4j sJIujO J LLjjj C1>4S’oj jjj < 5 4_o L j 4SJ 4j 

; 4 *jjjj sLJ^jOj^j^ jj4_& (^OjOj^-j 4 J 1.3.5 (_54 SlÎ4j . 4Sj v_jL> Jjjj iS 4 S4 _oIj4SlÎ4j LJ 

. 4j0j4j*J j»4j (^ljJ ; CuS4Jjli jLj 0 j 4 _ > jj j 4 Sj j^S 4 Soj4j % l1 


! 0j4jj>-jjj 
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^j’LS (,5j5L!4jö jlJ jj 1*0X1* ojl j*+>y COpy ^jS “^y-î (^û^j>jI^>. ^ 




(ijUiy> - & J*~*x c?"jC) 6 J J o j j^ 


email ( yjjS'4j<tî ^y-jj jj - tu^y j 


“Did you get my 
email saying I would 
telephone you?" 


j^y email ^ ^j 0 " 0 |>ls 4 j ^jjUw ^ 

j«l5 4 _o4j ; ^JjjjS4J4j ^lLjjj ^jJJjSjOj j <jJjlJ (jl-}5jj Jj4Jb jj) 4_»JLoj>- ^J^34J4 j (^jJû^j^j 
. (Clilu4j ^jljj^ 4 u Cl u J j 4 JJ t u 4o jl_}JlLiu4^ jUSjjJj4Jb jlu j L»5J;.S 4u 

; ijji_^_ij>. ^4 -wjIj j4_wj 4 J isj4_» LJ 4 S 4 J jjjSJjjo^j4_> yj 4j j4_o ^jSJLSJj e-mail ^Jjjjs^j^j ^iLjjj 

4JIjJj ^jJjjöS4j 4o Clu«.> jj ^j- iJ L»4-S j j J jJ ; 1 — uj jj (^5 4SJ Lo j 4i ^Sû j JJ4J 4J Ijj4_û j ljj_>- ^SJlSJj 
^lLjjj ?4_u ^jLwjU ^ 5 4_olJ siJûj 4 _o4j 4jjl_uJ^Jb .Cl>lSojjlS jjj 7 4JlJ54_a j Cl>Lft4_ww> 24 
4J 0J^L>j>- .4 uIj Cj jLS ^J-ujjJ jJûj ; ^JjjJS4J4j ^ILj jj ^j L uJb j LS 4j .4_u Cj4juL> ^JjjjS^J^j 
encrypt a> 4S4J 0 jiLj Cj4S’4_oLj Lj LuLS4_L>4_o ^j 4J ^jj-frj ^jLulj ^J_uj^j 


SJjS j Cl u w u jjj ^SJjLulj ^jJjjlJ 4 j CIjjujj^jj j4S j»^4j 4 jIjL> jjj 0-11101*1 .jJjjjS^J^J ^lLujj 
.OjJjlJ jj d-ujjjS 4 J 4j (^54-oLj Ij4S Cj_u4_>4S"Ij ^jj j Clu_u_ft-> jLS4j (j^34j4j ^JI^jOJ ; jJjS4j jj 
4 j (j4S4j (^jJ 0 ^j4j Lj CjLSLj ^jj 4SûjSjOj j»*^4j du jjjj e-mGll ^jJjjjS^J^j ^lLjjj CIuJI^jO J 
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— .<jUj 49 

Oj 4 j JU 
Lû @ 

^-uljO jJ 4 J& 


; oj<gi ûjUjjj jjjj 4 JLjJo^j 4 j j 4 S<u .email sepvice oj 4 _» 4 S 4 _L 4 _ö ^j ( - 5 jiSu 4 _oj_> 

.CIuj (jjS" Suj-> 4J 4_>4Jlj4j CulSoj ^jj 4 S (^^uLjLulj j4u 

^jLiu-jjU cijluoj ciujS-j-»jj j ciujUU e-mail ^jjjuS^j^u ^j-ujj clujIju ^oj^u jj 

Cl)-;->- 0 J 4_o4J ^JjjuS^J^u ^j-ujj .^JLu-ujU ,Cj_u 4-& duj> (email ^J— > 4_o ^jj) ClLJ-)jjjS 4 J 4u 

John.smith@hotmQil.com 


"pjS Cl>jj jju4-ojjjO ((^) t *^- ,< U Cuu (jj->" Cu.1 0 J ; 0j4u_ujj>u 4 uLuuJjU j>4u duj4uu j^S 

4u4Soj4uuAjlS4u (^ 5 jU john.smith cluu jj> 

" 4-o jj” ^5 J j_^S 4u "jCj4u" 4u Oj4uujJuj>-OJ 

email ^ ûW domain name o^jj hotmail Lk^> 

"Jl>" (JJj^S 4u "Cjjj" 4u 0 j4jujJuj>0 J • 

^4ûij4u .LuUujS jj oj4juj4Soj domain name 4uu4-«jj j»4u ^^u com ^js 

LuUujS uij " org" (jU "co" / org.uk" jU " co.uk" 4 u ciuj jUub js 
. ju> 4 iûuj iujiuuj 4 u jh 3 4 i uij "uk" ; jij>Jj jU company 


cj 4 uIj lJ^u 4 J Uj ciluIjjoj j 4 u 4 j& emall providers ^jjjuS^j^j ^uujj (, 5 j 4 -u> 4 u jjj 

d)j> ^jjjuS^J^u ^jLu jj Cli-J 4u OJ (dujj4uJ-u (^jJojj^u (^j^-u-^^u) X 5 P e5 UJ Uu jS .ClUj4Ji 
^jljj> ^jLu JJ ^uujj (^LSuj 4J Cuj 4_ft duiujj email ^llujj laOjj4J& duJljjQ J j dUjjj-J 4_ö 

lJoj ciujoj ij4S4uLujj ^jLu> LJ 4 S 4 J (^jJojj^u jj .Hotmail ju 4 -ojjj& j Yahoo ^u siioj 

^u4j jj du4Su (jlj4Sy j du4Su 4Soj4-u->'4u Web Slte ^juLu *-_juj (^ûj^u'J (^jljJI^JU j»4S4u 
. duj 4u duuJj4uJ_u ^gJLu- u jU (,5j>j4uulj (^jJo^j^u j4S 4_o4u sign 1 n ojojjj4jj> ^ 5 iju-u 

email jujy ojjQj j 

(jjJujj 4-oO J I J hotmail Lku;> 4J ^ JjjuS^J^u ^j-ujj ^u L- l> j (j_L>OJ lj4J^> j»4j 

^jLu-ujU j ojoj^Su Internet Explorep jjjjUuuSUj duujj 4i u -u LJ 
jj enter li^oj ^ ju c^ojj tjy www.hotmail.co.uk 

. <lSo , 4 j\ 

u V 
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; j*L*i 4 J 






MA l bTna I has a y ond ne«.* : *c?. . aid t ; <r 30 usa. v o«i I 
I m. H tcUtf' U iJtcl* d iJ cl vui '_4 J =• • t- . aI il 1 J 

•/fi r V r*î*njv hiirHv h *nlnn, .*rr ri Ir-ly rvn*r rrmrv*. 
f ‘Offi s'a j • lccrass Ltool'. A^er oomaasnq e-nvai 


I r*qj**d>- ûtf ^c CnjKaons 

/rLvPtLl.j.b J ÎHIdk- 

c rn»r c Iti ~*i 
IIoa lc U*i\ lc ibJnal 
Cj ia. Ll- 
1 .m iiT^ 


%ow t» Hotmofl? 

aiun 1.1 1 * fvr <J Mtfcfc fc M-jiI Ai.<..jiJBiLI t V.1r.-s. L./. 
IdiiiJ ueL<a MiLfUMilL Pd^MHirijî 


r\ki 11 ►/ 1 1; iv*i ! ; 1 Hi il 111. d . ■ 1 :i 11 ■ il ? 


Siui-Infrdiiie 


l-ct-w.o- -I 


r I 


I crqa: v o*t :/ 

Fi.'.'mL Î, .ir 


bcojiHy Uptiocia i’aFcI s thisi ' 1 : 
f' PUJg'JkftL LUiujjjr i D>. d<fc.jJ iluj.-I . 
1* Kjeopma siqnedn »thiî a*id alothcr -'asjpcrt 
aldi li k: IiuiuU 
<7 r%rthrr 


»4_> CI 1 - 0 O J 


New to Hotmail? Ij 


.ciujjiojjoj regis+ra+ion form ^ 4 jj_u 

Sign Up jtu 4 <u click Ju^ji j oj^ ci>j_>. e 5 û jWj 0J i^jLulj U 

4 J 4 <u click ( jjjS j ^Ljjjjo) Congratulations! (__ 54 -jjLi j 4 *j 4 J Ll 

( 4 j j»ijûjj 4 j) con+inue q+ j 4 _u 

( ja-LjLû ^ QCCept j<U*> 4 J 45 u LJ 4 _|<Ijj^ j 0 j 0 j 4 ujj->o J Lu J& j 15 4 u jl£” 4 u^j 4 -o LJ 


^jjjjlS^J^u ^jLujj ^Ju jSjOj 4 J sLLuJjS (jj 4 ujL& uj 4 _>- jj ^jljOJ Cl^^uO JjljjJ 4 -û Ju 4 _>- 0 j 4 u ^ljJ 

. 0 j 45 _jLu ‘*__uj Jj 4 j>- 4 J ^jljj^ 

(4u j»ljOJj4u) Con+inue J4-U 4J <l5u siJ4u4uj£^ j 0 j5jjuLJ 4_û C 1 uj<IjOJ ^5ûj4u LJ 


j 4 ^ 4 -uLu j<Lu 4 J 


jjlj^- ^^uOj^j'J j»4u Clu-i 0 J 



mMS3T|Mmil4<yii 

<«'hwVFoH*r» 

C-4o»r 




tto iiBtitir) 

_OwURM»r 
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(jj’Ufc jJ_> 4 j ^lLjjj j 4 _u 4J 45 j dJ<L» 4 j j5 . Inbox Oj<Cuj5'oj ^ILjj 45 (,_54 _oLj ( < 50 j«U > 'J 

^oju jjjj^- j (^oj^jj jS v_j Welcome moil 




j>«lj ^jJjS ^>-4 _j e50 jUjûJ Oj4jj45o jjS” (jLjlulj ; Ij^jjS^Lş* j»4j ^jlijS 4J 

! 0 aûj I (J 4_j Lj-jjx. ^ /-\ 

ojjj ^U 


email^jjjSui^ ^j-jjj ^^sjjjj ^jjujj^sUj ^ ji jjllu 2.1.1 ^ 

email ^jjiS^ (^Lujj ^oljSjjj 4 j jjj£lu (jj_u j (jjjljjJ4_a 2.1.2 


j ciujjjoj ciujjj 03^ electronic mail ^jjjS^j^j ujj ^^^Jijjj ^-*>Lj LJ 

. 4-wj^jj CJ4u4jLjj Jj4j>. Ç duj5jjj ^jLS^j-jjj wLuj^lS ^jI^jOJ (^^S ^'dUjSojjjOj 



tiljJ Li J j4~>4j 
4Sjjj 1 5 

(54JlLj ^jJjSj->4_j 



jjj4_0J ja ^j L jj JS jLo4j 4j 0j4jluJjS ^jjjjS^J^j ^lLjjj ^5jjLa> CIujOJ LLj jj 

*<- j-u-g/ , www.hotmail.co.uk j/ ^asjj ^aê hotmail 
ojj% yij j LSji^) New to Hotmail, Sign up.j^ 

(email ju}j, ^lJjjj aj 


Sj Aj jjjjjS ^jSjao 



. oj4JL>45o j ^jjji54j4_j ^L> jjj> ^-î I j j)j \y> (^ojU>jjj> ^J 



^ J*J&J3 -Ji&^ J~>k J*Jj3 3 oJj 1 ^ 


( yj[j2S'4j Aj ^JLajj i£4*\j <jo 

(,54-oLj Cl)-;-)Q J .C1 uL)jLj4J j 0jJjljjj4-a (jj 545 (^54-oL) XmIDOX Ij4S 4jLuJj LJ 

4Sûj«U*)j-) Clu - ijj c5j^ j^Uj^J 45L click LJ4 j4jjS . duJi-u.) .^jjjlS^J^J ^lLujj 0lT\Qll 


j4-> 45 


45 4_Jj Li »4 -_j 4J 45 4_o L 


.Ij^jU <j Email ^jjjs^ ^jj ^^UjL j* Folders ^Ijj^Ij 

.4-)ij4545i5 5jjij5- ^j4j> 5 45 Create Eoldep ^54_5jj j4-wj5 45j 54-)4jj5 LJ 
(^jL j 45u ciuw)jjj folder 54_)5L> . 4 ju ^_ i j 5 4u instructions j55jj5ju^ 

OK j^5 ^ d4j43j£ j Personal 


Personal (ji_>4 5jj_) ^5515. o4jL 4j . duJi.u-1 folder j55l_>- j^4_û dij-iO J Lua- u 


Rename | 

Delete 


Create New | 


1 ^ Folder 

Messages 

New 

Size t 

Inbox 

1 

1 

lk 

Sent Messaaes 

0 

0 

Ok 

Drafts 

0 

0 

Ok 

Trash Can 

rEmDtvl 0 

0 

Ok 

Junk Mail 

rEmDtvl 0 

0 

Ok 

r Personal 

0 

0 

Ok 

Total 

1 

1 

lk 
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folders {j&c U- jb j* messages Ijij^ 


4Sj click ; folder 4ji_>- jij jj oj^j jjj^£j messoge ^uij ciujijiu ^ jj 


0j4u (^ljJ . (CjjjASö JjO J V) ^jJjljjJ4_& jj 4S4_olJ CjJjuj 4u ^ 4_> 4 J 0^jj>jIjj> j4u j4_w*»4J 

l 54u4_!Lu t j ^jjj^Sjoj jj downward arrow ojoji^^* jj j_u j4-u4j 4Su d)4_»4jjS 
move (^oj^jijj^s jj 0jjjj4_a dJ4j4ji_>- .4 jIjjj folders ^jjLS4jL>- ^j4j& l 5 jLj oj4JIjj4j 


Block | Empty Folder | (Recover to Folder) 


^ From 


W Hotmail Staff 


(Recover to Folder) 
Inbox 

Sent Messages 
Drafts 
Trash Can 


otr 


y-i srnoil dûis^cu^^t 


there 


(are no messages in this folder 


jj_jj4S l54-o!j (^O j4j jj Cj4jjL> foldeP (_ 54 jl_>- jj mOVe OjûjOjj^Sj »iJ 4 j 4 _oLj * 4 j 4 _>- 

. Lj j 1^5 4 _o Lj 4J cjjj4j jj inbox 


disk jJLjj j j 4 _m> jj (jiS 4 _oij ^jjuj ijb 

f loppy > A ^AjI jj j4-_j jj (jLj (LLwjjJ JjLft) C* ^AjIjJ j4_wj jj (_5jrîjLf ‘-^jjLS^-olj CjjjI^jûJ 

(disk 

(jiwjijb Save As ^ 4 j File jjii j 4 _ 4 Sj dJ 4 _> 4 j jS ojjJjj^ cj 4 S 4 _o 1 j 4 S LJ 

.Doj 

; Cjj j 4 S 0 J jO J j)jlj-> (_54-|0 j4j>j4j j>4_û 
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45 «uLûJj 

oj jj I jjJ 4_a ouLjIj 


Save Web Page 


jH 


(^jL duj4JûJ j45 
0ja5u 454Jjlj 


ZDAti 

_J clait book 
ZH firewall 
Lf}My Documenfs 
_| My Music 
ZD Novell 


File name: |Hotmail Folder Personal 


■ .u*] 


[_] Program Files 
Û felemafics stuff 
Û Windows 

Û Windows Update Setup Files 
main-view 


Şave 


Saveastype: |Web Page, complete ( x .htm; x .html) ~^\ Cancel 

Encoding: [Western European (Windows) 


. 4_û j jIxS” 4j 4 jLj^j ^jj-j Ijl 




J 154-0 L> 

(jjj*k> (^54-aSjJ j4-j 4J LJ4j4jjS j 0jjjjJ4_& 0 j4Jjj*jj C1uj4jû J ^^j^-oIj j4j LJ 

Delete 


OjOjASj jj4j4_oU U 

OK j4-j4J 4^j lJ4j4jj 5^ j 0jjjj4_a Print oj4j (^ijj File jjii y > jjj 

m 

Print 


toolbar jl50 jLolu ^JUj*J j4_w*> 4J print v u (^54 _o5jJ j4-ww>4J 45 j LJ4j4jj 5 jL> 


^Xjjj dbjj4_a (^50 j4j J^j Li5jj0jljj lJ 45^4J jL> OjûjjJ 4J j^j jL9 (^5 Llww> jp Lo LJ^S^J 0 j 45 -Uj 

.C1u45j jIj4j yLalj CIujI^ju (^ 50 j4j j^j [ 5 jjjj Cl'-;jjjj5 4 J 4j 
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(^4jIj_u»Ju j»4u ^jJjS” e5 û jWj 0J Oj4ju«lS'o J jS (^LjLulj 7 


Ij 4 juS^!L». j»4u ^jLjS 4J 


; ûjûj lj_> 


jjlS' <d 4u ^ILj jj ^54_oU (_5 0 j 4u jJj j_> 2.2.1 

^u4uuL ^juj-u jj (jLû4_olJ (_5ûj4jlj3jS 2.2.2 

disk dJLuj j4_w u jj jlS4_oLj ^ juL t) I j L> 2.2.3 
.ijujlJ 4_I Email ^jjjjjiS^J^u *>jj 1 lj L> jj Folders 4jl_>- ^Jûijj4_oij 2.1.3 


> 

> 

> 

> 


jj hotmail account Ll^ 4 *- 0 ^j^ ^J j4J4^4uLu> jL 4jLu>oj <jjj> 4^L ^-uL LJ 

. jjliS" 4 J 4u ^Juujj ^jIS4_oL (_ 50 j 4 j Jjjj^- 



36 




j4 U-> ClujjjLûJ ^jjjjS^J^j Clu>»jj ^JLS4_oLj jjj> 4£j ^-jIj IjjjJj^- (^û^jj^jljJ* 4 J LJ 

(dLuj j jL) C Jkt\ jj 


2.2.3 15 4&4J 

#yk, 

>■— i.;.i 4J 


,0J4j Cj45o jOJul 


! cjLS4j ( 5 jljlj 


\ 

Hotmail |Jj 4 -o ^jLS4JL> ^jI> . 45 j dujjjj L5j^ foldcrs (, 54 jL> jjj LJ 

ki)4uûj4j^l jo4_û (^ûjûj^-^ 4 J 2.1.3 (^4SJ4j . J jS Clu-jjjJ 4.S ûj4uLSjjj 4 jL>- 4j 4Sj 

. 4j0j4j*4? j>4j (^ljJ ,CnS4jjli jLj 0j4_>jj j 4Sj jjS 4 £ûj4j^1 ,<Ljjjj 

. ^4jjjj 4jL> jjJ j4j jj OjûjûjjjSj CIujjj (^4-0 Lj jjJ U 

(jLS4jl_> j jLS4_oLj eSûjUj l 5 j 4 j ; 4_5j Hotmail Lk^-a ^JLS4jL> (,54-jLj ^jL> LJ 

j 4Su jjS" 4^0j4j^ ,4»ujjj dJ4jûj4j'-l jj4_û (^OjûjiLu 4J 2.2.2 ^^SJ^j .Cl>ljOJ jLjjj 

Disk Space - 

. 4j0j4j*J j»4j L^ljJ ; CnS4Jjli jLj Oj4_>uj 

The f inal 
frontier 

— JmuJ ^jLwjj 

Oj4jj j*jOJ ^j jjjS 4 J 4j ^j-jjj (_ 5 4_oLj (jj> 4Su ^jLj 1 J jj 1 j> ^ 0 jj_> j 1 j->" 4J LJ 


2.2.4 t54Sju 
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dJ«L»Oj«U > wl j^4_û (^OjOj^tw^ 4J 2.2.5 (,54^ J«U . 4Su CuLa CUj^j (^‘U^-olJ 3 j 4 j ^jL* 

. *U0j4_»*J j >4 j ;Cj^4jjli jU Oj4_>*_u j ^Su jjS 4 Soj<U j ; 4-uju 


-uU ^jjU (ys/jj j ûJjU 


^jjj^4J4j 4^U ^JjU J <jJj^ viJUKjjJ 

jjlj-> o 4_wi Lu j4u CjluOJ Compose j 4 -ww> 4_1 4_5_> L)4_»4 JjS LJ 


1 Innv 

m 

i- nlniA! WMi ’nPJirrti ^twipfiton 4nnF 

>sn 

V | Pwiplnfcfhnt | fMVlM* Î.’irin'/îi'it M 


otmaM^g 

Infwv-' f nmprw | 

•Hilrr« Riinlt 

HfiMflrii; Hrlf» 


jtaie53?^liuli iMiht.uin 
Tns 


Lc: 


•aih|rrrs 

Atr,irhanpfih«! | tyWifrt ^tr&tn'.-,-'. 


Tj Jit [ u Quiuk 
Arlrfrrccira, 

y:-j ^ccrsss 

Ll& 


=;iii vwri r.n^ 


d 


^^Lu u jL Oj (jj) To. Clxj'u J 4J ^ 4_»0j4_>o4_» j4u j 4 -«j 4J 45u Cll'ck lL) 4 _»4 ujS 

(jj^jj^s) ^i»'4^LjLl>^oU ^jJLj-ujLJ (jl_> 4 -o^jj IjLu ^iiSUjûjljj emoil oddress ^jjjjS4_)4u 

. <U*> jjj Ij-U 4J 


□ 


^jj ^j-»Li_ujlu ,jj ^S_u>> 4 -S jj CujUu <U4 -oL j 4 u (COpy ^S4_ujS) ^SLi-^ijjJjj Cluj4u j*lS 
Cc: ^4_j0j<L>j4_j 4 J <ujjJj 6 IHQ 1 I address ^<lS4_w ; jjS4J4J 




j<d (blind carbon copy) ^jS-ljjjS c4)<l<oj Bcc: cn.t..û<a <j<L< 0 j<u»j<u 
olSojjj (5<L}Jjj3S<Ll4j <a_jj j4j (JDj4j ; IjU .jj jj CjjJjj 4j<ulj 

jj DjljJjlj l»0jj<U DjXS<U ^jjj <U <U<uU j<U COpy wJ^jjjjS 4 S CJjJljlj 

•cAo 3 


38 



J j -w-j -J Click . 4 ,jju Oj 4^4^U SlibJCCt ' — 1 4... * j ' i. i .o 4J& U 

. 4w^Jy CljS4alj j ^Soj^Uj 



tS^jli folder jlî cû . > . .i (jjJi^oj 4S (54S4jli 4J .i)4*jjjS oÇy4& j<iS 
jj-tw ij'i 5 ojj>. J lj> j4__j 4J 45i d<L..GjS (Sent messages) ojojljjjli 

(Copy Message to Sent Folder> ^jjIJ^J-u # 


Send 0 juuuu (,54 _a5jJ j4-wfc»4j 45 u dJ4_»4u j5 LJ 


4^lu (J0j4j|j 

. ÖjLZ u AS Cl)-U dJ4-)4_olJ (_5ûj4ulj ju 4-)lSu)j (jUjul jU^ Reply ^gulû u js jL54u 


4 J Reply (,54-a5jJ j4_ww»4_I 45 u d)4u4uj5 ,0j4uu0Ju ^o'Jj Cluj4uOJ j 0j 4 u- uu j->-0 J d)4u4-olu 45” 

. I J 45" 4_o lu (_5jj4 — j 


june537@hotmail.com 


To : june537@hotmail.com 


Reolv ReDlv All Forward to a Friend | Delete 

Put in Folder... 


j»^j i^S 4-a5jJ 



4S4uu jjuS^J 4u 4uLuju (_54uLuuujlu ^Suuloju^u ; (0 ju5 4 J) ( < 5ûJ^->jlj->’ 4J Oj4uujjJOJ Cl>j^- (^jlu 
j»L5 ^o^Jj CluJlju 4^4-olu (JjSjOj (,50j4u ju 4uljuu ^uûjjuuu 4^ Cli-u 4^ (_54u4-olu j4u .4uljuu 

0j4u0jlj duj4u (,54u4-olu 

jlj^ dwjjJ <^04^ 4J <jj>-jOJ 

. Cöncel 4 _j 4^4-olu 4J dJ_u>-jOJ ^uljuOJ ; Clujuuu4Û lj dijluju j»^4u ^-uju CuS4u4-olu j4-S 

cancel oj4uLuojJ4-û (_54-aSjj j^uu^j 4Su l)4u4uj5 
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.dujj iS'Uojk’Z'U ^ oy?J 0J 

^il^i j ci^ 4J ( Ui i ji > *s ^jjjj>-jöj ^ijouu) Passport Si^n Out j4-u4j 4iu ^uuyz 

^LjIj i^öJJUj &£ ^jjJ.*LjjOJ - C1lÛ-U-) (jjJ3*jOJ (^54-ulu LjjjO J Oj<G ^ljJ . ^S^LjLj ^OjOj^Lu 

. Cl>4i”4_ujj!ii4j4u ^jLjjj 4J ClûjJSfcjOJ 



4u Llu xJu j>4u ^jjJji ^->-4 j (^OjbjOJ Oj^Ju^iûJji (^LjLulj ; 


lj4_ui^L* j»4u ^jljji 4 J 


; ojOjlj^ 


email ^J-ujJ (, 54 -olû ^jJjS” CL u jJjJ 2.3.1 > 

(jûjjji 4 J«Lj ^ILj^j (i 4 -olû ^jjL 2.3.2 > 
^jJJjjSa J 4 u ^j-ujjj (,54-oLj (^ 50 j 4 Ûlj p'Jj 2.3.3 > 
ji jS clujjjj ^jSuuLj 4 J oj^j oj 2.3.4 > 
. Cui I j (_54j0jjLj4j ^jJJjjS'^J^J ^lLjJJ ^oljSjjJ 4J (JjJ^jOJ 2.1.4 > 

. 4iu .^jL* 4^4-oLj iSj^J ^jjlU . 4-Su CLujJjJ ^jjjjj^ 4 J 4 Û ^JLuyj ^j^j 4-* b LJ 

.Clai^JjL jlj 0 j4_>uj j 4iu <jji 4 Loj4j*J ^Ujjjj 45oj4j*J (_ 50 j 0 j < Lj 4 J 2.3.1 (_54iJ4u 

. 4 _>ûj 4 _j^J j»4u (^ljJ 


ju Ij-U (_5 jÛ ^jSjuj 4-5 jj ^jJjIj CIujOJ (jli4_oLj 4 J L b .S'^u .CIujÛjOJ 4_oLj 3 LLjuj LJ 

carbon copy (cc) 

^jSoj-ij'J ; 4 -wjjjj dJ4->0j4j*J jj>4-ö (JOjO j4-u 4J 2.3.2 (_54iJ4j .4iu 45"4 _oLj j4_& ^jL* LJ 

. 4_>0 j^j^ j>4u (iljJ .Clii^JjLi jLj 0j4_>*_u j 4iu j ji 
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u Hotmail <d cij_ujj&o jjiS«u 4_oU ^~î ^J 

. j1Lj_j 4_£' (J4_oU 



j dujjj_»4j lj ClJjLjjj Clujjj_u ^5ûj4u (jiu j»^4j ;J jS” ClxujjJ du^J ^£”4 _j4_oLj LJ 

Hotmail 4 J Clu^Soj 4_o4u (jjjj> ^-i (^j-^L ljjjlj->- (^O^Jfcjljj^ 4 J .4^4_olJ 4 J C1i_j_>-j0 J 

.Ij-J 



. JjuS - 4J 4u jj L > 4J ExÎ^C1uj>4-jjO J 


4^j L 
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(j4_> Owl5o jOjljj 4_u oj jj 

— 6ij 0J j 6jU J 

! CIujJj I JoLxJ 4^4 _J OujIjjOJ 



<J a -j|jAjjS' (i^SjjOJ J (yljjlAu 

(j*»4S jjluj jj* 5 45 4oûj4o Desktop conferencing j^jjjj^jS ^Jjijijj5 4J ciuj4o4-o 

j4jjjJojS ^-ojljiJjS (^jljLo* .C1 ujj4jjjj ^jLjjJ&jIS4_j 4j j 45 j Dj4S4j 4j ^JjOjj^j (jjljjOJ 

.cuIjoj jjj real-time Ij 4 _ 1 j 94 jLwjIj ^jL5 4 J j 4 jj_ u ojS ^-Jjijijj5 4 S 4 joj 4 j ij_ujjj 54 _! 4 j ^iLjjj 

(4jJjj ^SjJjûjj4j) 4jIj C1>IS oJ4j 4J (jlj454jJj0jj4j 4 _jLSJ 4_>- j4j LjIj 

Netscape Instant Messenger, Internet dJûj j4j^juojS ^wjJljiJjS ^joljSjjj 

Replay Chat (IRC), MSN Messenger Service 


MSN j4j4_«Lj ^oljSjjj ^LuAjL54j 4j C1u4Sj jjjljijjS ^jJj5jJûjj4j ^jIjjOJ 

Messenger 

; d»4Sj4jjjJojS j4 — j 4_I dJ-uJ&O J ^jLS^j 45 (^^jjjj j4j l5j3^" ^ ;4jj-^JjL54j jjlj>- ^jL54jJj5jj9 

.Windows 95 95 jjjjjj jb ,j>jj<> j Windows 98 98 jjjl>j 

yjj<j j Windows 98 98 jjjjjj 

d cjlJluo j jjij^* icon L 5 ^j^.d *— jjû I aq j jLSo Windows 98 98 jjiuj 

U 

o 

Messenger toolbar Juj-i 

sign in ^^j^jjj^j^ l 5 -6 > icon o '—'—v . j a£~> jJ o ; jS LJ 

C1uj45ûJjOJ jjlj>- (,54 j0j4_>u4j j4j ll'nk 45 4-5j_ J j4 — j4J 45j 5)4j4jj 5 ,Cl»L5oj 



43 




4-u^ju Hotmail sign-in name jlu yj ûjûjjj4j^_>- ^5 Ij-o-u (^jlu LJ 

4 Hotmail password < 3 Uûj,j4_aj ( CIli-i lj— » jj 4-j 4 -o4j) 

OK j 4 — j 4 J 45 u CllCk dJ 4 u 4 jjS j 

; duj4UûJ jûJ MSN Messengerj^ 4_o L j ^oljSjjj ^O j4-u (,54-ulu 



*i:u» J £ V' i k' O^ W-dai^ kOU inr »i r . 


95 jjjjjj (Jj<gjajIS 4 j 

. ci^^^ûjiG^u^^S jL oj4jujj4JJlu 4 J ciujSijIj MSN Messenger j4u 4-0 L ^oljSjjJ ClLUOJ 

jj Enter liu^oj u ^ cu_oj 3 ^yu www.msn.co.uk 4-jLiu J o L j»4u U 

. 4^0j4u*J j4 — jj jjj»- 

link download MSN Messenger j<t_<d 4<u Click □ 

.cn45<ciL$ (i^ Service 

Download now! j<t_<d 4i_ click dtti/ Cl»j4^jOJ 4^uju 0 j4u*J 4^” U 


j^-u^j 4^u di«u<Gj5 0j4j ^ijj Start ^ownload j^-u^j 4^u click cJ4u4ujS LJ 
«0, „ oj <g ^ijj run this program from current location 

.OjOjOJu Yes 4u j 15 0 j lu— jjJ 
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. ciu ->-oj ^j 3 l^j<g ^jSij .o^jijj4_Gij ij^iuj ^j>4j 4} ,4_»4_a hotmail 

( jaJjU (j-o ) X aCC6pt j<U*>4J 45u siJ4_»4jjS' j 0 j0j4Ûjj_>o jljjJ&jlS4u jlS4j*j4_o LJ 

. jlSoj4j*J jo4_ö j<Uj4J 


^ 0 j 4_>o 4_j j 4 j dJoj Uj jIuj MSN Messenger window ^oj^^ ciûjoj lius 


• jj 


£>lSoj4ji»jlSj jj4a 

cixûjjj MSN Messenger j^^u iioj4j^ CjjjO J L U j jj 


MSN Messenger Service I 

File View Jools 

Help 

£ £ 


Add Send 

Call Page 

jj^siohn fOnline) j 

f -d No new e-mail 

messaaes 

Online 

.’j None 



(Online) ii<u jj oj^jxjlû^ö <u j oij^Sojjoj oj> c5j^ 


j4j siJûj Ujjj^SoJjOJ *1)4jû^jj>jIjj>^ j Clijj-u&O J jl^4u IT\OUS0 Cl> 4^ 4 J jSuSu ^jLjIj ^4-aSjJ LUjj j 




0j4j ^IjJ j4-u 4J 4Su Cl> 4 S 4 J jS-u-o ^Ilulj (_54_ftSjJ 4 j s1)4j4jjS 


o^jjo. Personal Se+tings 


A*tSS • Online 
S No 0 usy 

□ nline Be Right Back 

A N01 Away 

Not Or OnThePhone 

Dai OutToLunch 
Appear Offline 


Personal Şettings... 
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; Ouj4SoJjOJ Jjj^- ^4 jOj4_j*j 4_) a4j 



(4juA4_c) BlOCk (J4_oijJ j4_w 4J 4 SŞ Jj 4_)4jjS J Ojjjjj4Jb j LSo j 4_j_)40j IS4.J Jj4_0) LJ 

jJljlj j 3 £yi»OJ jl£<J 4 SJjjjj (J 4 j|j 4 Î j 3 ^jSJ^ 4S dujOJ LjjJj 4 j 4 j 

jiûis'ojij jdij.ij.cû j 3 ^jSLi^ olîj-ûj jAS.online oujj 3 j 4 __< 4 j fj 4 S 

•AAy Allow list jXS^A ^ 4 LlJ 4 jL> 4 #o oûjoj 

OK jo 4j 4^L> Cl> 4S~ 4J^£u£.o 4_> Click Jj 4_> 4j jS LJ 

.OjAJj^ i^aS a J. mj- J jU 4ju4_>o CjlSlJjûjIjJ Jj 4_> J Cl> aSIjLmjj^Lo CIi-uIjjO J LL«Aj 


4 J (j4-^0j4_>u) Add (,54-oSjJ j4_^>4J 4^j dJ4_>4uj£ LJ 


4 & 

Add 


. lj 4 So , 4 _i^ 

-4 ••• 


email address ^jj ^jLSlUjU 4u 0j3jJ-J 4_û option Li — ojjjOjlj 4 J □ 

. j4__<4j 4 SŞ jJ4j4jjS j sign-in name oj ojjj 4 jj^ tsj^ 4 j jti 

. 4 ju_^jjLS 4 j online jj 3 j 4 _ instructions j>\£oji£j^ 


, Privacy Options 1 jjjj jj 4.a.3 4.u b jo-yjjojlj 4 J oJj ojjj 4j 
My Allow list 04 J Ij:.is..u» ^ 40-*! 4J dJ 4 j- oyJ^ 


4jU ojj4Sojjoj ^4SojU MSN Messenger Service j4u4_oLj jIj 4l L u-> Cj5Lw aS a5” 

Not Online 4_u ûjy j4^> 4j (ji_> Online ojjj j4_^> 4j 
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o4^4 JjfrSLjaa ^jLuIj (_54-oSjJ «U 4£u ^J«04JjS' Onlin0 j^o jjjo j«Uj 4 J wLuj^S <5” LJ 

((jj jS 'SjU) 0j3jjJ4jb învîte j (_ 5 jLo j4-w*< 4 J IT\0US6 


Instant j4j4_oU (_5j4SojIS 4Soj4_>o4_» . CIlo chat loJjS^4— <*9 ^Lj4u 4 J Cli-uO J Lu* uj 

. CuljOJ (jLxU J OjOj<U*> 4 J Messenger 


^ Start Netmeeting 3 (oj> Invite 4 <u d<u<G/ □ 

; ciuj«iSojjOj jjl^>- (_ 54 uOj 4 _>o 4 u 


N-.'XiUjnu N<A ruC 


4Sj jj 4_)4jjS 




. 4 ^ 4 _olo ^jjJjlo ^j Enter (_5 4 -oSj J 4 o ^Ju CJOO J j CLUmijjo I J <£o jjl> j I j> 4 J Cli_)_) I jjO J i- u *u_ ) 
j4-l 0 j 4Su»-*> 4S j«4_û ^lu^ 4 J dUjj_uOJ j 4_»j4_wuS4_» (Ijo JjS4_%a3) Chût 4J 4_olu ^oJjlo 

. Ijoj 4 ujjjS 


yOljiijS 

C.UJ (Juoliî j CIujSlJjOj 4^4uJu0^o4u CLlujjjOJ duJ ,CuJ j^j jojljioj^S 4uJo0^o4o 45” 
j4_%jS'4u CU-uI^jOJ ; Clu-j I 00 O J 4S” Oj 4S'u- j 4lS 4 J LJ4oJo0^j4o ^oojSjOj 4o jj^J (Juoliî (^ljJ LJ 


. (jJ jS 4_w<*9 


j 4 So 


CjuoIj ^S 4 uO^Lj 4 o (_5 Jj 0 ^j 4 o 4 j (jjj>jOJ 

.OjjjjJ4_Û Exît j 4 j (^lj^ J Call j4—*»4j ^So dJ4-»4ojS dJ4oJo0^o4o 4o jlo- u a ^oluj^S yj LJ 
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NetMeeting - Nol in a Call 


röalT View Jools Help 

New Call ... Ctrl+N 

Host Meeling... 

Meeting Properlies... 

Log On to Microsoft Infemef Directory 

Directory 

Do Not Disturb 
Automaticallii Accept Calls 
Create ŞpeedDial... 

HangUp 


Exit 
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(^4uLuj>Ju j »4u ^J>4u (^OjUjOJ 0j4Ju4^0 jj£” (^UjLulj ; Ij4_uS*-IL> j»4u 4J 

; ojOj lj-> 


j4-i 4 J u* jljîjjS' j ^yJijjLiujj 3.1.1 ^ 

(jnJljiJJ^ ^yjjjS iSJjoj^ 3.1.3 
(^uJljijjS' (JjJojj'U 3.1.4 ^ 
(Jj|j ^ySLjOjjJj 4 j (Jjjojj4j 4) 5 j>-jOJ 3.1.5 ^ 


. desktop conferencing j4jjjjjjS j4_u 4j jjjijijjS (J4^jjjj ^~jLj LJ 

j4— j 4 J jjjljjjjS ^j LS 4_)j LSij Lj L j ^ 4jj>. emai'l lj ^jjjjiS4j4j ^iujjj (J4^4j ^LjljLş- 

,4_jyj Jj4_)4jûjj jJ4j;. v 4 jj- desktop conferencing j^g^jjjjS 



»4j Chat (jJjS”4— Lu-&j LS~ 4u 4j L>4^Lu<jj^Lo l)4^4J 45u j-uljiL>jS^ ^S^4_uJj0^j4j LJ 


lj^_u jj ClJOjjlj^ (^5 4u 4_o L j I jjj (^ûj^u jj Cl>4^Lluj^Lo 4u . 45u jlj4u jjlj>- (^^uLu^u 

. Ij454_bli 4J Cl)i5u 




3 . 2.1 j 3 . 1 .3 ^ 4 * 

<juuljAjj£^ (_£ JuOju4y c5j3j 

Chût (jJjS"4-u^ ^^u L jIxAj LS” ^u 4u Ijjj4-^ (_5jI jS l5j4î j l5j3j ^ û-° jj 

MSN/Netmeeting ^\J 3X 

j3j (LLuJuLo) Ij-o-u 


-uJ jS (_5Juû^u4u L^ljl^ l 5°J^ jj Cl>lSu jj juuljAujS^ (_5Ju0^u4u 4 _>u ^5u j L>4^LliLujuLo iJ^lS^J 

. I J 4-S" 4_L> Lö 4J CjLSu Ij-o-y jj Cl»Oj)jl^> (_54_»4 _oLj3jj (_5ûj4u jj ^Ju Cl>4S"LlLujuLo 4u . Cli_y jj 


3 . 2.1 j 3 . 1 .3 ^ 4 * 

(juJljAjjS’ ,_5 jJûju4u l5j3j 

(_5jL>J c5jjj ( ^S" 4u_u lujj l5jLj ) jy Ij5 juuljAujS^ ^S^4yyJu0^y4u 

MSN/Netmeeting ^ 4_oLu ^oljSjjU ^ Chût (jJjS’4-u5 ^ulûlajLS"4u 4u Ijjj4^u (_5jljS 

jjj (LûujuLo) Ij-ouu 
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OuSjöj — j43j£A»j£ 4Î ... Uu£ 15><U 


<4î J ^JJ 

Chat (jjjS'^-^j 4J ; <jii&ûjjl^4j Netmeeting (j^uIjaJJ^ ^jjo^jAj a£ 

. j 15 4 j Whiteboard (j 4 i>«G 





i > 5jIj*>£4j drawings 4 i>j 4 jujj 4 j j text jij ~>^3 ciuJ4_>oj ^A/hiteboard ii4i>4j 

.(j 4 £j 



(^54 jl>-4j ,ij conference call jjj\yû^ ^ jjo^jaj 4J 4 ^ Ij^jL&ij ^jL* 4J LJ 
j4 ^»4 ju4_>o t ext ^j-iuji j*»y> ciuj4ju j^s • j ûjd j4£u whi t eboGrd 


51 







text box {^by>j\y> dJoj .4_»4_>- 4^ 4- u -g- » jlS'<U A (,54_d5jJ 


. CIlo-ijjO J 


j4^L)j|j^4j image ^<j^^ 4 jt 6 jj 4 j j text joj|j«»jj ^^si^ijL 

j4-^*>4j 4^u dJ4u4jjS whiteboard ^u** ^ 4 j>- 4 j ji_» chat jj ^ j_> Ls ^Jll*>IjL jj 
^ajIjj jj ojjjLu jis^-Liî .0jjjjj4_û Save As jJoj jjLuijL j Ij4^0j4_>o 4_» 4J File 
. floppy disk dLuj ^jJi A jLijj y. 64 » (^Luj jjL ) drive C 


connected users ^ ^ <j 4 jIj 4 jIajIS<u jj J,jli csoj 4 jI*,|j^ 

4J j 4 j jo 4 _ö jj clxjjjjj juii cilu Ijjo j Netmeeting j*uijjLjS ^jJoj^^u 4j 

. Ij 4 £oj 4 JjjjS 4J 6 W*^° 3 ^ 4 _> 


4J Transfer Files j,ii ^03^1/ icon ^ j Click □ 

Netmeeting ^bjAs^aj 



‘jjjA^BJjBJ J 5 jj AjBj A>-J 4 _t 


jjj4joj t_$ 4j_>ii jaj . Send a File oj4j ^ijj ojjjjJ^a File jjii LJ 

■ 4 SJ J 


. ClAJJ 4^0 J jO J -—Jj i ^JjjlS ^jj jj U < 

_5 -i -Jj li 4_)Lo 4 ~JjJJ OjJjtS J_’ -i -J _) '3 _4 0 j - J j CHat j 4^u jJ)L)4jjS LJ 


j4-n <J 4j0jj<tS jb45ojb4i <J4j^li y JlJj\j y 4jb ,^S4jlSjj 4 j4j 
jjjljSjjj 4] 0 jjjj-j j»4j ,4jjUlSij 1 jj |jj-j (J0 j4j j4j 4j ; vJjjjj4jjjj 

,4jj Netmeeting 
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i s 4_) Lu_>o_) 


; ûjûj lj> 

<jljjJj0^j4j <d 45 ^ 4 j 1 j 4 J -U& j IS d_j j4j LJ454J j4S_>jIj*j4j ilHûge i^54jjj4-5jJj4j ^-jLj 
j45jjIj5»4j ilT\ûge (^4 jjj4-5jJj4j j 1"6Xl" OjIj^j^j ^Jjli ^^juujIjLj 3.2.3 
connected users jbjJo^j^u 4J 45 ^gjlSo j4j_ u & j 15 4j jj (Jjl9 ^4^1^53.2.4 ^ 


MSN j4j4oLj ^jl_uJijl54j 4 j L>45LLjjjLo L) 4541 45 j (j-uljiL>j5 ^54 _uJj0^j4j LJ 

. 0jjjjj4a Netmeeting j^ j4u ^ ^jj Messenger Service 


4j OjjjLu file 454Lli (jJj54_u9 ^54 j4j_jj Jj4> ^IjJ . ChQt (jJj54_u9 jlj jj jjj U 
45oj4j^ ,4-u^jj 45ûj4j^ (^OjO j4u 4Î 3.2.3 (^^SJ^j . 45j (jLiul54-u9 ^jL> j SQVe 

(^5Jj0^j4j C1)_;j I jj 0 J C1uj4jj j45 ) . 4jOj4j^ j>4j (^ljJ ,Cl54ljl9 jLj Oj4_»jj j 45j j^5 
>l 545j jljj54%u9 ^jL> CjjjOJ j»*-?4j Ljj5 ^5jjOjljj L)454l (J45 j 45 4-u*u I jAj j5 

j4j4oLj ^j L 5 a j 5 4 j 4j Lj45ûjO J ljj\lj45LLjjjU cJ 454J 45 j jj (j-uljfljj5 ^54 jjJj0^j4j LJ 

Netmeeting jjj j4u ^jj MSN Messenger Service 

Chat (jJj54-%j9 jLj jj jjj .OjjjjJ4ii 


jLu54u9 ^jL> j SQVe 4j OjjjLu f Me 454 LI 9 (jjj54u9 ^54j4jLjj Jj4> (^ IjJ U 
jLj Oj4>uj j 45j <j^5 45 ûj4>^1 ,4-u^jj 450^4-»^ (^OjDj^— 4 J 3.2.3 (,545J4j . . 45j 

. 4jOj4j^ 1 j»4j (J IjJ ,Cj54JjL9 

,cû 4> chat cuj 54 -«j9 CjjIj5jL> (^Oj^j'-I 2 CjjjOJ LjLj jj 

^j4ju> J j ^5jJL image ^54 j4jjj4-5jjj4j Whiteboard ^j-j jj jjj U 
54> ,Whiteboard ^-uj (^4jl»4j 4j text j\ y+>y ^Luj&jL54j 4j . 4-515 
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. ûj ijj 0 J dJ 4_u_uol> 


^5^4jj_uuj Jj4j>- Uojj4_û Cj45o jO jljj\cj4^LL*>jjl_o 45” 4j UjJj SOV 0 the île. LJ 

.Oj 2 »jl_u 4U4_L»li j (j^>^Ju Ij 2 u 

45 "oj 4 j*J (^OjOj^Lu 4 J 3.2.3 (,54^J4j ; 45 L Whlteboard 4U4u.u*> (_5 4-jl^- 4 J ^jL> LJ 

. 4jOj4j*J j>4u (^ljJ ; CliS'4J_>li jLj Oj4_>oj j <l5u (jj5 45 ûj4j j ; 4_u^jj 

. 4^u 5L> LJ_w4_l4_> ILuju LJ 

***** v ** 

4 _u^jj d) 4 uj_uLu jû 4 j> ,Whiteboard ^u*> ( 54 j> 4 j 4 J text jij**>^j ^Luj&j154j «u LJ 

Ijjj ^5”4_u_ulu JÛ4j> Uoj)j4-a Cj45ûjû J Ijj\cj 45'Lluj.o l_o 45 4u LuJj . Cj454Lju5 (^ûjLjûJ 

. (>ujjj 


4 J 3.2.3 ; 45_> Whiteboard AS '4- u uu (5 4u>4u ^jL> .OjujLu 454_L>l9 LJ 

.4_>0j4_>*J j>4u ; Cj 54_L>19 jL Oj4_>_u j 45u <j^5 ; 4 __*>jju 4Soj4_>*J <5ûjD j4_u 

. c-lu 4 J 6 ci>jij 5 LL> Whiteboard cj_u-*> ( 54 u> 4 j ^ûj^u'J 2 ciluoj llmC u 

WOrd Cjlu JjJJ ^54j4jLj45lI4j j 4J& . d>4SojO jljj\cj45LL*>j^Lo jj OjLjj C-L J jii LJ 

document 

meeting Ijoj4j^jJ5 4 j lJJ 4 _> jj ciujuu juti cj_uI^joj (jj> 45u ^uL LJ 
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Keyboard Commands jojuJjuj ^IS^jLjO 


No mouse or do you just prefer to use the keyboard - then try the following 

keystrokes to get what you want. 

jj ; 0 j0j45u ^IsIj 4ÛIjOJjJjlu j»4u OJ . CjjjU^jj LS~ 4u jOJuJjlu ^jl£'4_o5jj ^jlj4u ^jiuU 4u jlu IT\OUS0 4JjSuu.o ^j 


.C1uj<IjOJ jj CIlUj-; 4-5 

Remember, where there is more than one key stated, press all the keys at the same time - 
have a go! 

.OJjuJ IjjlS jJ4j 4J (jlSiljSjJ jo4J6 jjj Uj4j (_£ 4jIj4j jj .CÛ> 4j Cjjjj 


jiiÊ^Genera 1 

ojjuJ Press 

Microsoft Word 

Jjjj Cjij-ujj5ul_o 

oujj Press 





Save a f ile and 
give it a name 

Jjli jUjU j cA-ljb 

F12 

Make text bold 

— 0jj4u ^JUOj ^jJuj ^ 45u j-wjj 

jJjj 

Ctrl + B 

Save amendments 
to an existing f ile 

^ -dlLli y. j* 

4u4_û 4 Jj_lo4_& 

Ctrl + S 

Underline text 

jjj4Ju4_>> 4 j 45j (j-wjj 

Ctrl + U 

Open a f ile 

0j0j4£u kLuJuli 

Ctrl + 0 

Make text italic 

(jjjj 4 j 45j (j-wjj 

Ctrl + I 

Create a new f ile 

<lSu ClLujjJ ijy ^^SuLli 

Ctrl + N 

Single spacing 

^jjLijj J4u 

Ctrl + 1 

Print file 

Ctrl + P 

Double spacing 

Ctrl + 2 

Undo last action 

4u*J jIS"IjjJ 

Ctrl + Z 

Centre text 

(_5*j (jjjJjJj 4 j 45u (j-w>jj 

CLu-> 1 jOjlj 

Ctrl + E 

Copy selection 

45u ^jujjjjj jljjjjJ 4_a 

Ctrl + C 

Change font size 

Ctrl + Shift + P 


Paste selection 

4juSLL 

Ctrl + V 

Cut selection 

Ctrl + X 

Ojju jljjjjJ 4_& 


Check spelling 

ojOj^SLslj’ Jj-jjjjj (^4J 4j& 

F7 

Select the entire 


document 

OjjjjJ 4J5 45" 4_o U 45J 4 j jjo4_û 

Ctrl + A 

Delete selection 

Delete 

Oj~aJ jljjjjj4JÖ 

(1*0*" 


Change text to Shift + F3 (keep 
uppercase or pressing for various 
lowercase letters styles) 

3 °J3^ 3i J*J3* 3i oJ'Uj'b CU-.0J) 


Change font 

UJJjjj lSj>=- ^jj^ 


((jlSo jjLI 


Ctrl + Shift + F 


Microsoft Excel 

ijjwaSLu |j5L) Lo 


Move contents of 
cell to the one 
below 

jj dJ4_>4jl_>> ^jjOjli (^Ûj^Jljjjj 

tSj>L>Ö li^li- 

Select empty cell 
below and then 
press Ctrl + D 

OjjjjJ 4_ft OjOjjj 4 J l)Ij4j ^i4_>4jl_>" 

OJjuJ d*pl ^ D ci 4_«Sj J j 

Move contents of 
cell to the cell on 
the right 

jj ‘-J4_>4 jI_>* (3 0 j 4j 1 jj jj 

^^LjIj ci^li- 

Select empty cell 
to the right and 
then press Ctrl + R 

Oj4jujIj (^^ 4_1 l)Ij4j ^i4_>4jl_>" 

Ci*Pl + ^ (_54^SjJ j OjjjjJ4JÖ 

OJjuJ 

Select entire 
column 

OjjjjJ 4_a dJb->jjjL*> jjj4_& 

C+rl + Spacebar 

C+rl + ^jLujj (J4^5jJ 

Select entire row 

OjjjJ 4JÖ 4i”ûjjJ jjo4_ft 

Shif+ + Spacebar 

Shl‘f+ + ^jLujj (J4j5jJ 

Insert the date 

Ctrl + ; (semi-colon) 
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DTM 


Toolbar ^jojAjj^jjj 


Standard Toolbar ^L-li jji.b jûjZ Drawing ToolbarûL-i^^j lS>4 J»yi 



D 


Make a new document 

4S_> dwjjJ j_5 ûj (_5 4_oLjol!4_) 


Select object 

OjjjjJ^JÖ jJ_u4j’ 




Open a document 

0j0j45j dJ 4_» 4j 9 Lj oj 4_> 

h 

Draw a line 

4_îu5j J jjo 

y 

Save a document 

4_o Lj 4_SJ 4_j ^jowIjU 

v 

Draw an arrow 

4_j-;S_) j_u 


• 


Print a document 

t i >!_%■ 4_o 1_) 4SJ 4_j 

u 

Draw a rectangle 

4_.j_;S_) 4-juS'J 


hE=C 

V 


Check your spelling 

OjO jS_;i) U 4 J 4J& ,^j_w jj 

0 

Draw an oval 

4_i'<-;S_) 45-1 jj& 


& 


Cut selection 

OjJJ jljjjjj4Jö 

B 

Draw a text box 

4_£uSj j-wj j ^3jjj-u 




Copy selection 

4Sj j_ijjjjj j IjjjjJ 4-25 

41 

Insert WordArt 

jljlj (_54^Sj ^jLx>lj 


cm 


Paste selection 

4_u5Jj j 1 jJ jjJ 4_a 

< 2 x ^ 

Fill object with chosen colour 

jljjljjj4A ^jjjûj 4 j jJjj4j‘ (i0j4jj I jSjJ 


<? 


Format painter 

(j’a.p 4jj j ^*iu*»->Sjj 


Change line to chosen colour 

jljjljjj4J& ^jjjûj 4 j Ojjjj i_jjj& 


o 


Undo typing 

A - 

Change text to chosen colour 

OjjSu (j-wjj ^SjOj 



= 

Adjust line thickness 

OjjjjJ 4J5 (J-j^ 




Types of dash lines 

lSj^- 


Formatting Toolbar 

cijj-oU ^juj-i ^gj-u>t->-5-;j 

m 

« — ► 

□ 

Arrow styles 

lS jjp- 


B 

I 


Make text bold 

jJjj — 0 Jj4j ^JSO j 4Sj j-wjj 


Add a shadow 

j4— *»0j4_>u j4ju**» 



Make text italic 

j*^ ^jLu 4j 4Sj j-wjj 


Change object to 3-D shape 

(j4_>*^l 3 (_ 50 jj-u 4 j OjjSj (j4j 


U 


Underline text 

jjj4jj’4^ 4 j 4Sj (jjWjj 




^EZ 


Align text to the left side 

k-j4j> (_5^l ^Jjjjuj ‘Lj 4$j (j^wjj 


























Centre text 

CIawIjOjLj ^jjjjjj 4 j 4^j (jjuujj 




— 


Align text to the right side 

Cli-4i lj (^5 ^jjjjj j 4 j 4^j jj-4* jj 






Centre text 

v— u.» IjOjU tj ^jjjjjj 4 j 4^j jj-4»jj 




III 


Create numbered lists 

aSj CjujJjJ ^jOjloj 




■ — 

■ 

■ 


Create bulleted lists 

4Sj OujJjJ l)L> o Aj-jjJ 




# - 

Highlight text in a chosen colour 

jljjjjJ 4Ji ^jSjOj 4j 4^4-jU (jj—ijj jjj 




A . 

Change colour of text 

Ojjpj (juj^j ^jJJÛj 




